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1 TlosicHuTe/IbHAA 3aMKCKa

1.1 Ileap u 3aga4y AUMCHUILIMHBI
HGHB AUCHUIUIMHBL: TOATOTOBUTL BbIITYCKHHUKA, 06J1a;[a}omero 3HAHUAMHU OCHOB

3alIUThl KOH(UACHIIMATEHOW HHPOPMALIUU B KaIpOBO ci1yk0e OpraHu3alyy.

33,[[3.‘-11/1 JUCHUITIINHBI:

- mpuoOpeTeHue 3HAHUH O COCTOSIHMM COBPEMEHHON CHCTEME 3allUThl WHpOpMaluu

OTPaHUYEHHOTO JOCTYIA B KaJIpOBOM Ciryx0e

- U3y4eHHEe OCOOCHHOCTEH NPABOBOIO PEryJIMPOBAHUS TMEPCOHAIBHBIX JAaHHBIX,

BO3HHUKAOMIUX B CBA3U C TPYAOBbIMU OTHOICHUSAMMU,

- HM3y4YCeHHE BOIPOCOB 0OECICUEHUS JI0CTYyTa NepCcoHaNta K HHPOpMAaIUY, TOKyMEHTaM,

6a3aM JaHHBIX OTPAaHMYEHHOTO JIOCTYTIA;

- TNpHOOpeTeHHEe HaBBIKOB Pa3pabOTKH JIOKAIbHBIX HOPMATUBHBIX aKTOB B 00JacTu

3alIUThl HH(OPMAIMK OTPAHUYEHHOTO JOCTYIIA;

- HU3YUYCHUC BOIIPOCOB, CBA3AHHBIX C 0COOCHHOCTSIMH pa6OTbI C TICPCOHAJIOM,

JOMYIIEHHBIM K HH(OpPMAIMK OTPaHUYEHHOTO JOCTYyIA.

1.2 HepequL IJIAHUPYEMBIX pPE3yJbTaTOB oﬁyqumI o IMCuOMIlJIMHE,
COOTHCCCHHBIX ¢ MHAUKATOPAMH NJOCTU/KCHHUSA KOMHETCHIIPIFI

Komnerennus
(Ko M HANMEHOBaHME)

WNHaukaTopsl KOMIIETEHIUI
(kK011 ¥ HANMEHOBAHUE)

PesynbraTel 00y4yeHus

T1K-4. Bnageet 3HaHUAMU
COBPEMEHHBIX
WHGPOPMAIIMOHHBIX CHCTEM U
HABBIKAMHU TIPOCKTHPOBAHUS U
BHEJIPEHUSI CUCTEM
3JIEKTPOHHOTO
JIOKyMEHTO000pOTa B
OpraHu3aIuN

IIK-4.1. [Tpumensiet 3HaHue
COBPEMCHHBIX HH(POPMAITHOHHBIX
CHUCTEM, CUCTEM DJIEKTPOHHOT'O
JTOKYMEHTOO00POTA, TPABOBBIX aKTOB B
cthepe yrpasneHust HGOpPMALIAEH 1
JIOKyMEHTaluel B IPaKTUUECKON
JIeSITEIBHOCTH

3uamu: cospemennbie uHGoOpMayUOHHbLE
cucmembl, CUCHEMbI INEKMPOHHO20
O0OKYMeHmoobopoma, npagogoe
pezynuposanue cgepuvl ynpasieHus
unpopmayueti u dokymenmayuetl

Ymems: npumensmo sHarue HOpMAMuGHo-
npaeosoll basvl 6 cghepe ynpasnenus
unpopmayueti u dokymenmayueui 6
NPAKMUYecKoll 0essmeabHOCL

Braoems: nasvikamu evibopa
HeoOX00UMbIX MEXHON02UHECKUU peuleHUll
6 npoyecce ynpaeieHus uHgpopmayueri u
OJokymeHmayuetl

I1K-4.2. [TpumeHsIeT METOAOJIOTUIO
OpPraHM3alMOHHOrO IPOEKTHUPOBAHUS IIPU
AHAJIN3€ CUCTEMBI JOKYMEHTALIMOHHOTO
obecrieueHHs yIpaBIeHHs B OpraHU3aluu

3name: memooonozuueckue 0CHOBbL
HOCMPOEHUsL YRPAGLEHYECKUX CUCTEM U
cucmem OOKYMEeHMAYUOHHO20 00ecnedeHus.
VAPAGIeHUs.

Ymemn: npumensimo paznuunvie
MemooonocuuecKkue no0xoosl npu
NPOEKMUPOBAHUL CUCTIEM
OOKYMEHMAYUOHHO20 0becneverus
VAPAsIeHUs.

Braoemo: nasvixamu ananusa u
OP2AHUZAYUOHHO20 NPOCKMUPOBAHUS
cucmem OOKYMEeHMAYUOHHO20 00ecneyeHus.
VAPAsIeHUs.

[1K-4.3. YuacTByeT B IPOCKTUPOBAHUU U
BHEJIPEHUH CHCTEM DJIEKTPOHHOTO
JIOKYMEHTO000pOTa B OpTaHHU3ALIH

3uamu: npasuna u memooonocuiecKue
nOOX00bl K NPOEKMUPOSAHUIO CUCTEM
2IeKMPOHHO20 QOKYMeHmoobopoma




Ymemn: enedpsimo cucmemvi
2IeKMPOHHO20 OOKYMeHmMoobopoma
Brademw: nasvikamu evisenenus naubonee
ONMUMATLHBIX NOKA3amenel, HeoOX0OUMbIX
OJ151 RPOEKMUPOBAHUSL U HACIPOUKU
cucmem d1eKmMpOHHO20
JoKymenmoobopoma

[K-7. Crocoben
OCYIIECTRIIATh
JIOKYMEHTAIUOHHOE
obecrieueHne IesITeNbHOCTH 110
o100y, OIICHKE, Pa3BUTHUIO U
OpraHu3aiyu Tpy/a nepcoHaa

IIK-7.1. IlpumeHseT npaBoOBbIE U
TEOPETHUYCCKIE 3HAHUS MTPH
JIOKYMEHTHPOBAHUH TPYIOBBIX
OTHOIIICHWA, IOKyMEHTHPOBAHUHU
MIPOXOKJICHUS TOCYIAPCTBCHHOW U
MYHHIIUTATBEHON CITY>KOBI, paboTe ¢
MIePCOHATBHBIMH JAHHBIMA 1
KOH(HUICHIMATHHON HH(popMaImen

3HAaTh: MPaBOBEIC HOPMBI B cepe
YIpaBJICHUS TIEPCOHAIIOM U KaJIPOBOTO
JIEJI0NPOU3BOJICTBA

YMeTh: IPUMEHSTh TEOPETUICCKUC
MIPABOBBIC 3HAHWS ITPH JOKYMCHTUPOBAHHUU
TPYIOBBIX OTHOIIICHUH U CITy:KEOHOM
JIeSITEITEHOCTH

Brnamerts: HaBEIKaM# PabOTHI €
MIEPCOHATBHBIMH JAHHBIMA 1
KOH(HUICHIIMATHHON HH(popMaIren

IIK-7.2. CocTaBusieT KagpoBYyIO
JIOKyMEHTaLMIo0, paboTaer ¢
JIOKyMEHTaIMEH 110 TMYHOMY COCTaBY B
TOCYAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIIPaBJICHHS U
OpraHM3aLMSIX Pa3IMIHBIX (HOPM
COOCTBEHHOCTH W OpraHU3alMOHHO-
IIPaBOBBIX (hopm

3uamu: npasuna cocmasnenus Kaposoll
OOKYyMeHmayuu u pabomul ¢ OOKYMEHMAaMu
nO JUYHOMY COCMABY

Ymemow: doxymenmuposams mpydossie
OMHOWEHUSL U CILYHCEOHYIO OesimebHOCb
6 20CYOAPCMEEHHBIX OPeAHAX, OPSAHAX
MECMHO20 CAMOYRPAGTEHUS U
OP2aHU3AYUSX PASTUYHBIX POpM
CcObCMBEHHOCMU U OP2AHUZAYUOHHO-
npaeosuvix hopm

Brademw: nasvikamu pabomei ¢
OOKYMEHMAMU NO TUYHOMY COCIABY 8
20CYOapCmMEeHHbIX OPeaHAX, OP2aAHAX
MECMHO020 CAMOYRPAGIEHUS U
OP2aHU3AYUSX PASTUYHBIX POpM
CcObCMBEHHOCMU U OP2AHUZAYUOHHO-
npaeoguix hopm

[1K-7.3. Ucnions3yeT nHPOPMAIIMOHHBIE
CHCTEMBI JUISl IOKYMEHTHPOBAHHUS
TPYIOBBIX OTHOIICHUH U CITy:KEOHOM
JIeSITEIEHOCTH, pabOTHI C KaJApOBOH
JIOKyMeHTaluen

3namv: nopsa0oK GYHKYUOHUPOBAHUS
UHPOPMAYUOHHBIX CUCEM 8 MPYOOBOLl
cghepe

Ymems: npumenamo ungopmayuonvle
cucmemsl npu pabome ¢ Kad0pogou
OoKyMeHmayuetl

Bnaodemv: nasvikamu cosepuiencmeosans
pabomvl KaOposwix nNoOpasoeneHull Ha
OCHO8€ NPUMEHEHUSL COBDEMEHHbIX
UHPOPMAYUOHHBIX MEXHONO2ULL

1.3 MecTO0 AMCHUILUIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM

NMporpaMMmel
JucuumuinHa (Moayiib) «3amuTa KoH(pUASHIHaTIbHOW HHPOPMALIUU B KaJpOBOU CITyK0e»

OTHOCHUTCA K 3JICKTUBHBIM JUCIHUIIIMHAM (MOIIYHHM) y‘ICGHOI‘O I1J1aHa.

Jlist ocBOeHUS IMUCHUIUIMHBI (MOJIyJisi) HEOOXOIWMBI 3HAHUS, YMEHUS W BIaJICHUS,

C(bOpMI/IpOBaHHI:Ie B X04€ H3YUCHUSA CICAYIOIIUX AUCHUIUIMH W MNPOXOXKIACHHUA IPAKTHK!
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«npopmanonHoe oduiectBo U 1udpoBas SKOHOMHKa», «KaapoBoe Aenonponu3BoaACTBOY,
«PernamenTanus qesTENbHOCTH KaIPOBON CITYKOBI».

B pesynbraTe OCBOCHHS TUCHMIUIMHBI (MOAYJsi) (HOPMHUPYIOTCS 3HAHHS, YMEHHUA H
BJIaJICHUSI, HEOOXOIUMBIE JUISI U3YUEHUS CICIYIOIUX AUCHUIUINH U TPOXOXKACHUS MPAKTHK:
«H(popMaIMOHHBIE CUCTEMBI B KaJAPOBOH CIyk0e», «3ammura 1 00paboTKa mepcoHalIbHBIX

TaHHBIX», «YTIIpaBiIeHne HHPOPMaLUEH U JOKyMEHTAIEN JIEKTPOHHOTO TPAaBUTEIBCTBA»

2 CrpyKrypa JUCUHMILIMHBI

OO01mast TpyA0eMKOCTh IUCHUTUTHHEI COCTaBisieT 3 3.e., 108 .

CTpykTypa AUCHHUILIMHBI 1)1 04HOI (opMBI 00yYeHH

O0beM AUCHUILTUHBI B ()OpME KOHTAKTHOW PabOTHI OOYYAIOMIMXCS C MEJaroru4ecKuMu
paboTHUKaMU ¥ (WJIK) TUIIAMU, TPUBJICKAEMBIMHU K pear3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU IPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTso
4acoB
2 Jlexkunn 24
2 Cemunapsl/mabopaTopHbie pabOThI 36
Bcero: 60

O0beM TUCHHILTUHBL B (HOPME CaMOCTOSTENbHON pabOTHI 00YUYAIOIINXCS COCTABISET 48
aKaJIEMUYECKUX YaCOB.

CTpyKTypa JTUCHUILIMHBI JJI51 0YHO-3204HOI (opMbI 00yUeHUs

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAarorH4eCKuMHU
paboTHUKaMU ¥ (WIIH) TUIIAMU, IPUBJICKAEMBIMHU K peair3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU IPOBECHUH YICOHBIX 3aHSATHH:

Cemectp | Tum yaeOHBIX 3aHATHI KonuuecTBo
4acoB
2 Jlexuun 16
2 Cemunapsl/mabopaTopHbie pabOThI 20
Bcero: 36

O0beM OUCIHILTUHBI B (POPME CAMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 72
aKaJeMUYECKHIX YacOoB.

CTpyKTypa JTUCHUIIMHBI JJI51 3204HO (popMBbI 00yUeHUsI

O0beM TUCIUIUIMHBI B ()OpME KOHTAKTHOW PabOThl OOYYArOMIMXCS C TEAarorH4eCKUMHU
paboTHUKAaMU ¥ (WIIK) TUIIAMU, IPUBJICKAEMBIMHU K pear3aliii 00pa30BaTEIbHON MPOrpaMMbl Ha
WHBIX YCIIOBHSIX, TIPU MIPOBECHUH YICOHBIX 3aHSATHH:




Cemectp | Tum yaeOHBIX 3aHATHI KonuuectBo
4acoB
2 Jlexuun 8
2 Cemunapsl/mabopaTopHbie pabOThI 16
Bcero: 24

O0beM OUCIHILTUHBI B (DOPME CaMOCTOSTENBHON pabOThI 00YYAIOIIMXCS COCTABISET 84

AKaJJCMHUYCCKUX 4aCOB.

3 Coaepxanue IUCHUIINHBI

HaumenoBanue pa3jaeia
AMCHUIINHBI

Conepxanue

Posb 51 MECTO KaJpOBOM
0€30MacHOCTH B CHCTEME YIPABICHHS
MIEPCOHAJIOM.

WNndopmarus " nH(pOpMaLMOHHAS
0€301acHOCTb.

WNudopmanus odieocTynHas U OrpaHUYeHHOTO
noctyna. Buasl unpopmanuu OTPaHUYEHHOTO
ocTyna. Yrpo3sl 0€30MacHOCTH HH(pOpMaIuu
OTPaHUYEHHOTO JIOCTYyNa M KaHaJbl YTEUKU
uHpOpMaLUH.

Cosnmanune HEOOXOIUMBIX YCIIOBHM IS
NPEJOTBPAILLCHHUS YTPAThl U YTEUKH HH()OPMAIIH.
HanpaBnenusi, MeToipl, CHOCOOBI  3aIIUTHI
uHpOpMaLUH.

[Tonsatue «kagpoBas OezomacHocTh». Ilepconan
KaK OCHOBHAs OMAacHOCTb yTpaThl MH(OpMAIUH.
Ponme  kagpoBoii  ciayxObl B oOecrneyeHUH
HKOHOMHUYECKOW Oe30MacHOCTH OpraHu3alui 3a
CUET JIMKBUJAIMM WIM CHW)KEHUS DUCKA YIpo3,
CBSI3aHHBIX C TIEPCOHAJIOM.

OcHoBHBIE (DaKTOpBI M KPHUTEPUU KaJIpOBOM
0€30MacHOCTH.

HopmartusHo-1ipaBoBasi 6a3a 3aIuThl
1 00pabOTKH MEePCOHANIBHBIX TAHHBIX.

3amuTa MEPCOHAIIBHBIX JIAaHHBIX KakK
OCYIIECTBIICHNE KOHCTUTYIITMOHHBIX MPAB rpakIaH
Ha HEMIPUKOCHOBEHHOCTh YaCTHOM JKU3HMU.

Biusinue MeXayHapoaHBIX M HalMOHAIBHBIX
MPaBOBbIX AaKTOB Ha CO3JaHUE POCCUHUCKOTO
3aKOHOJATEIILCTBA B obiactu 3aIIUThI
MEPCOHAIbHBIX JTAHHBIX.

3aKoHO/ATENbHbIE 1 HOPMATUBHO-METOINYECKUE
aKThl B O0JIACTHU 3alIUTHI EPCOHATBHBIX TAHHBIX.
@3 «O nepcoHaNbHBIX JAHHBIX» U TTOCTAHOBIICHUS
IIpaBurensctBa PO, n3nanusie B €ro JONOJIHEHUE.
OcobeHHOCTH PaBOBOTO peryiupoBaHust
OMOMETPUYECKUX MMEPCOHATBHBIX JTaHHBIX.
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[IpaBoBOE perynupoBaHue 3allUTHI U
00pabOTKH MEePCOHANBHBIX JAHHBIX,
BO3HUKAIOIIMX B CBA3U C TPYAOBBIMU
OTHOIIICHUSMHU.

TpynoBoii kogekc PO u 3ammra nepcoHabHBIX
JTaHHBIX PaOOTHUKOB.
[ToHsTHS «TIEpCOHANBHBIE TaHHBIE PAOOTHUKA
U «00paboTKa MEPCOHATBHBIX JAHHBIX  PaOOTHU-
Kay.

Ob6ume o0paboTke

NEPCOHAIBHBIX JAHHBIX pA0OTHHKA U TApAaHTUU UX

TpeboBaHUs npu

3aIUTHIL. XpaHeHwne u UCTIOJB30BaHUE
MEPCOHANBHBIX JAaHHBIX pa0oTHUKOB. [lopsimok
nepenayn MEepPCOHANBHBIX JAaHHBIX PAaOOTHHUKOB.
[TpaBa paOOTHHUKOB B IIENISIX OOSCIICUCHUS 3AIIUTHI
MEPCOHANBHBIX  JIAHHBIX,  XpaHANUXCA Y
paboTonmarens.

OTBETCTBEHHOCTh 32
PEryIupyOInX 00paboTKy u

NEPCOHAIBHBIX TAaHHBIX paGOTHI/IKa

HapylIEHHE  HOPM,

3aILUATY

OcobenHoct 00pabOTKKM W 3AIIUTHI
NEPCOHANIBHBIX TAHHBIX T'OCYAapCTBCH
HBIX I'pa’XJAaHCKUX U MYHUIIUITAJIbHBIX
CIIyKaILKX.

HopmaruBHo-mipaBoBasi  0aza  00paboTku U

3allIUThI NEpCOHAIBHBIX JaHHBIX

TOCYJapCTBEHHBIX  TPAXTAHCKHX  CIy’XKalluX.
[TonsATHE «TIEpCOHANbHBIE JaHHbBIE TOCYIapPCTBEH -
HOTO TPAXIAHCKOTO Ciykamiero». TpeOGoBaHUs K
NOPSAKY TONy4YeHHs, oOpaOOTKH, XpaHEHHUS U
nepeaaye

NEpCOHAJIBHBIX JaHHBIX

TrOCYJapCTBEHHOIO  TI'PaXkKJAaHCKOTO  CIIy’Kalllero
KaJpoOBOW CIy>KOOH ToCylapCTBEHHOIO OpraHa.
[IpaBa

roCy/AapCTBEHHOTO IPa)XAaHCKOIO

ClIy’Kamero B LCIAX obecreyeHust 3alIUThI

NEPCOHATBHBIX JAaHHBIX, XpAHAMUXCA B €ro
JMYHOM JIeTIe.

[opsimok GopMupoBaHUs, BEACHUS U XpaHEHUs
JUYHOTO JieJa TOCYJapCTBEHHOTO TPa)KIaHCKOTO
ciyamero. CoctaB JOKYMEHTOB JIMUHOTO Jela
TOCYJapCTBEHHOTO T'PAXJIAHCKOTO  CIIY)KAaIIero.
OTBETCTBEHHOCTH 3a pa3riameHne KOHPHIEH -
[UAJIBHBIX CBEICHUH, COIEPKAIINXCS B yKa3aHHbBIX
JUYHBIX JeJaX, U HapyIIeHHUs TOpPSIKa BEICHHS
JUYHBIX JEN TOCYJApCTBEHHBIX TI'PAXKIAHCKUX
CITy’KaIlHX.

[IpaBoBo€ perynupoBaHue 3alUTH U 00PaOOTKU
MYHHUIIUTATBHBIX CITYKALIHX.

3Ha4YeHHe JIOKATbHBIX HOPMAaTHUBHBIX
aKTOB JIJIsl IPABOBOT'O PETrYJIMPOBAHUS
3alIUThI U 00PaOOTKU MEPCOHATBHBIX
JTaHHBIX PaOOTHUKOB.

Poib 1oOKanbHBIX HOPMAaTUBHBIX aKTOB B
MIPaBOBOM PETYJIMPOBAHUU 3AIIUTHI U 00paObOTKH
MIEPCOHATBHBIX JAHHBIX B KOHKPETHOM
OpraHu3aIHH.
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ITonoxxeHne o 3alUTe NEPCOHATBHBIX JAHHBIX
KaK OCHOBHOM JIOKaJIbHbII HOPMaTUBHBIN aKT,
yCTaHaBJIMBAIOUINI TpeOOBaHUs 110 00paboTKe,
XPaHEHUIO, UCTIOIb30BAHUIO IEPCOHAIBHBIX
JAHHBIX paOOTHUKOB U TapaHTHH UX 3aLIUTHI.

Pexomenpanuu PockoMHanzopa 1o cocras-
JICHUIO TOKYMEHTA, ONPEEIISIOIEr0 NOJUTHKY
orepaTopa B OTHOIIEHUU 00pabOTKH
MIEPCOHANBHBIX JJaHHBIX, B ITOPSJIKE,
yCTaHOBJIEHHOM DesiepalibHbIM 3aKOHOM OT 27
ntons 2006 roga Ne 152-®3 «O nepcoHanbHBIX
JaHHBIX»

Obecneuenne JOCTyIa MepcoHaa K
KOH(HIESHIINATBHON HH(pOpMaIuK 1
JOKyMEHTaM

Cucrtema goctyna K JokyMmeHTaM. [IpuHIUIBI
MIOCTPOCHUS U 33/1a4H CUCTEeMBI fjocTyma. [ToHsTus
«IomycK» U «goctym». ITopsmok pasrpaHndeHus
IOCTyna K  JIOKyMeHTaMm.  PermameHTanus
0053aHHOCTEH JOJKHOCTHBIX JIUI, CBSI3aHHBIX CO
cbopom, 00paboTKoi u XpaHEeHHUEM
KOH(HIECHIINATBHON HWH(pOpPMAIIHH.

Co3ngaHue CHenMaigbHOTO pPEXUMa XpaHEHUS
KOH(pHIEHIIMATbHONH J0KymMeHToB. JlocTynm K
NEPCOHATIBLHOMY KOMIIBIOTEPY, CEPBEPY, KOTOpHIE
UCTIOJNB3YIOTCS 17151 00paboTKU MH(OPMAITIH,
6a3am naHHbIX W (Qaiinam. [Topsmok moctyma k
AJIEKTPOHHBIM ~ HOCHUTEJSIM  KOH(UACHIIUATEHON
uHpOpPMALUY, XPAHAIIMXCS BHE KOMIIBIOTEpA.
Omnpenenenue Nopsiika nepeaayn KoH(QuaeHIual
BHBIX JOKYMEHTOB BHYTPH OpTaHU3AIUH.

Oco6eHHOCTH pabOTHI C IEPCOHATIOM,
MMEIOIINM JI0CTYH K HH(OpMaIH
OrpaHUYCHHOIO AOCTYIIA.

IIpuem u mnepeBog pabOTHUKOB Ha padoTy,
CBSI3aHHYIO C JIOCTYNIOM K KOH(HUACHIHATBLHON
uHpOpMaLUH.

[Tponenypa noxbopa kanaunatos. Hanpasnenus
MOUCKA KaHIUIATOB Ha JOJDKHOCTH, CBA3aHHYIO C
JIOCTYNIOM K KOH(UACHUMAIBbHOW HH(pOpMAIUEH.
[lenu u mopsaoK mpoBeAeHUs coOecernoBaHUN ¢
KaHaugaTaMu  Ha  gokHocTh.  Coueranue
TPAIUIMOHHBIX KaJPOBBIX M TCHXOJOTHYECKUX
METOZIOB O0TOOpa KaHaujatoB. M3ydenue u

MpOBEpKa JIOKYMEHTOB, MIPEICTAaBICHHBIX
KaHUAATOM Ha JOJIKHOCTb. [Mopsimox
odopmiteHus 00s13aTehCTBA

(cornamieHust) 0 Hepa3rialleHHH KOH(DUIEHITATb
HOoi  wHpopMaruu. [lopsamok  3aKiIrOUYCHHS
TPYJIOBOTO JJOTOBOPA C paOOTHUKOM, UMEIOIIIUM I
OCTYTI K KOH(pHICHIIMATBHON HH(OPMAIIK OpTraH
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n3arun. @opMHUpoBaHuE ero JIMYHOro aena. Opra
HU3AIMsI 03HAKOMJICHUS PaOOTHUKOB C IPaBUIAMU
paboThl ¢ KOHPUIECHIIHMATHHBIMI JOKYMEHTAMHU.

Texymas pabota ¢ NEPCOHAIOM, HMEIOIIUM
JIOCTYNl K KOH(UICHIMANbHOW HH(OpMAIUH.
OOyueHue U cUCTEeMaTHYeCKOe HHCTPYKTUPOBAHH
e paboTHUKOB. Meronuka oO0y4eHus: pabOTHUKOB
npaBuiIaM 3amuTel uHGopmanuu. KoHTpons 3a,
COOJIIOICHMEM  TEPCOHAJIOM  TpeOOBaHUHM 1O
3ammTe MHPOPMALMU U €ro OCHOBHBIE (DOPMBI.
VYder creneHu OCBEIOMJICHHOCTH PAa0OTHHKOB B
KOMMEPYECKOU U CITy>KeOHOM TalHax
OpraHu3aIHH.

[IpoBeneHne cimy>keOHBIX pacciieOBaHUM 10
¢daktam  yTeukn UWHPOpPMALMU M YTpaThl
KOH(HICHIINATBHBIX JJOKYMEHTOB.

OcoOeHHOCTH ~ YBOJIBHEHHS ~ PaOOTHHUKOB,
UMEIOIUX  JOCTYN K  KOH(UACHIHAILHOU
uHpopmanuu. ITopsgok yBonbHEHHS pabOOTHHKA,
UMEIOIIET0  JIoCTyna K  KOH(UACHIUATLHOU
uHpopmanuu.  OpraHuzamuss ©U  HOPSAOK
NpOBEACHUS COOECEeIOBaHUS C YBOJIbHSIOIIMMCS
paOOTHUKOM. AHaNMM3 TPUYUH  YBOJIbHCHHS
COTPYAHHKOB ¥  pa3paboTka  NPOrpaMMBI,

HUCKITIOYAroIHEC 3TU NPHUYNHBI.

4 OoOpa3oBaTejibHbIE€ TEXHOJIOTHH
Jlnist mpoBeieHus y4eOHBIX 3aHATHH 110 AUCHUIUIMHE UCTIONIB3YIOTCS pa3InuHble 00pa3oBaTeIbHbIC
TEXHOJIOTUH. {151 opraHu3anuu yuyeOHOro mpolecca MOXKET ObITh HCIIOJIIB30BAHO 3JIEKTPOHHOE
oOydeHue U (WJIH) JUCTAHIIMOHHBIE 00Pa30BATENBHBIC TEXHOIOTHH.

5 Ouenka mIaHNPyeMbIX Pe3yJibTaTOB 00y4eHU s
5.1 Cucrema onieHUBaHHUSA
Texyuuii KOHTPOJIb OCYIIECTBIISIETCS B BUJIE€ OLICHOK KOHTPOJIBHBIX PadoT, BBICTYIIJICHUN

HA CEMUHApax W 3aJaHUil Ha MpakTUdecKuX 3aHATHsAX. KoHTponbpHas pabora Nel BwIABIsET
3HaHHE TPABOBBIX OCHOB 3alIUTBI U OOPaOOTKH IMEPCOHATBHBIX NAaHHBIX, BO3HHUKAIOIIUX B
MpoLIeCCe TPYAOBBIX OTHOIICHHA, W oleHMBaeTcs 10 10 0amioB, KOHTponbHas padora Ne2
MOKA3bIBAET 3HAHHS CTYJCGHTOB [0 BOMpOcaM pPabOTHl C MEPCOHANIOM, IOMYIICHHBIM K
KoH(pUIeHIMaNTbHOW uH(opManuu, oueHuBaercs a0 10 OammoB. MakcuManbHas OIEHKA
BBICTYIUICHHSI Ha ceMUHapax — 2 6amia. [IpoMexyTodHbII KOHTPOJIb 3HAHUH TPOBOAUTCS B (hopMe

UTOTOBOM KOHTPOJIBHON paboTHI M orieHnBaeTcs 10 40 6aos.



B pesynbpraTe TEKylIero W NpOMEXKYTOYHOIO KOHTPOJISI 3HAHUM CTYIEHTHI IOJIY4YaroT

COOTBCTCTBYIOIIYIO UTOTOBYIO OLICHKY.

11

Dopma KOHTPOJIA Makc. KOJIM4€eCTBO
0aJU10B
3a ogny Bcero
padory
Texywuii KOHMPOL:
- KonmponvHas paboma Ne [ 10 6annos 10 6annos
- KonmponvHas paboma Ne 2 10 6annos 10 6annos
- yuacmue 6 OUCKYCCUU, BbICMYNIEHUs HA ceMunapax |2 6anna 40 6annos
(memwt 1-7)
[TpomexyTouHas aTTeCTanus 40 6annos
(nucvmennvill omeem Ha 4 sonpoca 8 popme 3auema)
Hroro 3a cemectp (Qucyuniuny) 100 6annos

[Tosy4ueHHbII COBOKYIHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO LKAy OLIEHOK U B
IIKaly OIleHOK EBporeiickoii cucteMsl nepenoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHH ¢ Tabnueit:

100-6amnpHast TpaionHas mkana IIkana
[IKaja ECTS
95 -100 A
2304 OTJIMYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
5055 yIOBJIETBOPUTEIHHO E

20 -49 FX
0-19 HEYIOBJIETBOPUTEIHHO HE 3a4TCHO F

5.2 KpnTepml BBICTABJICHHUA OLICHKH 110 JUCHHUIIJINHE

bannsl/ Ormenka 1o Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHE
Ilxana ECTS | nucuuruinze

100-83/ «OTJIINYHO» BricraBnsiercs o0yuaromemMycs, €ciid OH IITyOOKO U

AB IIPOYHO YCBOMJI TEOPETUYECKUM U IPAKTUUECKUI

MaTepua, MOXKeT IPOJEMOHCTPUPOBATh 3TO HA 3aHATUAX U
B XOJI€ POMEKYTOUYHON aTTECTALINN.

OOyuaronuiics HCUEPIIBIBAIOIIE U JOTMYECKH CTPOIHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBaTh TEOPUIO C
IIPAKTUKOM, CIIpaBIISIETCA C PEIIEHUEM 3a/1ay
npodeCCUOHATILHON HANIPAaBICHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, ITPABHIILHO OOOCHOBBIBACT MIPUHSATHIC
pelIeHus.

CB00O/IHO OpUEHTHPYETCS B YU€OHOH U
npodecCHOHATILHOM JIUTepaType.
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Bamnel/
lkama ECTS

O1ueHka 1o
NIUCIUATUINHE

Kpurepun onieHKH pe3yabTaToB 00yUEHUs 10 TUCIHUILIIHNHE

OreHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYarOMEMYyCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnerenuu, 3akpeni€HHuble 3a AUCHUIIIMHOM,
c(OpPMHPOBAHBI HA YPOBHE — «BBICOKHUI.

82-68/

«XOopouio»

BricraBnsiercs oOyuaromemMycs, €ciii OH 3HaeT
TEOPETUYECKUN U IIPAKTUYECKUNA MaTepua, IpaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHUSIX U B XOJE
IIPOMEKYTOYHON aTTECTAllUU, HE JOIYCKasl CYLIECTBEHHbIX
HETOYHOCTEH.

OOyuaronuiicst IpaBUIBHO MIPUMEHSIET TEOPETHUECKHUE
IOJIOXKEHUS IIPU PELLIEHNUHN ITPAaKTUYECKUX 3a/1a4
npodeCCHOHATBLHON HAMPABICHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAMMBIMHU ISl TOTO HaBbIKAMH
U IpUEMaMU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B YUeOHOH U
npodeCCUOHATLHOM TUTepaType.

O1eHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaromeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

Komnereniuu, 3akpeniéHuble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHUN.

67-50/
D.E

«yIOBJIETBOPU-
TEIILHO

BricraBnsiercs o0yuaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepUall,
JIOIYCKAET OTAETIbHBIC OMIMOKH MPH €ro U3JI0KEHUU Ha
3aHATHUAX U B XOZE IIPOMEXKYTOYHOU aTTECTALIUH.
OOyuaronuiicss UCTIBITHIBACT ONpPEICIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX IT0JI0KEHUN IIPU PEILICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHAIBHONW HAPaBICHHOCTH
CTaHZAPTHOI'O YPOBHS CIIOKHOCTH, BJIaJI€ET
HEOOXOUMBIMU JIJIs1 3TOTO Oa30BBIMHM HABBIKAMHU U
IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHb 3HAHUS yUEOHOM
JIUTEPaTyphI 10 JUCLUIIINHE.

OreHKa Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4E€TOM PE3yNbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalUu.

Komnereniuu, 3akperiéHnble 3a AUCIUTUITMHOMN,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIN».

49-0/
F,FX

«HCYHOOBJICTBOPUTC
JIBHO»

BricraBnsiercs oOyuaromemMycs, €ciii OH He 3HaeT Ha
6a30BOM ypOBHE TEOPETUYECKHIA U MPAKTUUECKUI
MaTepHal, JoMycKaeT rpyOblie OUIMOKH IpU ero
U3JI0’)KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXYTOUHON
aTTeCcTaluu.

OOyu4aronuiicst UCTIBITHIBACT CEPbEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNH TEOPETUUECKUX TOJI0KEHUH NPU pPELIEHUH
NPAaKTUYECKHX 3a/1a4 MPO(heCcCHOHAIbHON HAPaBICHHOCTH
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Bamnel/ O1ueHka 1o Kputepuu onieHKH pe3ynbTaToB 00yUeHUs O JUCIUILTHHE
Hlkana ECTS | qucouruinge

CTaHIAPTHOI'O YPOBHS CIIOKHOCTH, HE BIIAJIEET
HEOOXOIUMBIMU JIJIS1 3TOTO HAaBBIKAMU U MIPHUEMaMHU.
JleMOoHCTpHpYeT (pparMeHTapHbIe 3HAHUS YIeOHOM
JIUTEPaTyphl 10 JUCLUIIIIUHE.

OreHKa Mo JUCHUIUIMHE BBICTABIISIOTCS 00YJarOmEeMycs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOUHON
aTTeCTalUu.

KomMmneTeHuu Ha ypoBHE «JOCTaTOUHBII», 3aKPEIUIEHHBIE
3a AMCUUIUIMHON, He CHOPMHUPOBAHBI.

5.3 OueHouHbIe cpeAcTBA (MATEPUAJIBI) NJIA TEKYIEr0 KOHTPOJIA
yCIeBaeMOCTH, IPOMEKYTOYHOM aTTeCTANNM 00yYAOIIUXCSH 110

AUCIHUILINHE
[TpumepHbIe BONPOCHI K KOHTPOJIbHOM padore Ne 1:

1. HazoBute 1 0xapakTepu3yiiTe OCHOBHbIE HOPMATHUBHBIE IPABOBBIE AKTHI,
periIaMeHTHPYIONIUE BOMPOCHI 3aIUTHI M 00pabOTKH NMEePCOHATBHBIX JaHHBIX.

2. Kakue HopMaTHBHBIE IPABOBBIE AKTHI SBJISIIOTCS OCHOBOM ISl 3aILIUTHI U
00pabOTKH EPCOHANBHBIX TaHHBIX PAOOTHUKOB OpraHU3aIuii?

3. Ha3zoBute 0c0OEHHOCTH MPABOTO PEryIMPOBAHUS MEPCOHAIBHBIX TaHHBIX
roCy/IapCTBEHHBIX IPAKIAHCKUX U MyHULIMIIAJIBHBIX CITy>KaluX?

4. JlaiiTe XapaKTepUCTHKY JOKAJIbHBIX HOPMAaTUBHBIX aKTOB, PErJIaMEHTUPYIOLINX

3alIMTy U 00pabOTKY MEPCOHAIBHBIX TaHHBIX B OPraHU3aIUH.

[TpumepHbIe BONPOCH! K KOHTPOJIbHOM padote Ne 2:

1. OcobenHocTy puemMa Ha paboTy paOOTHUKOB Ha paboTy, CBSI3aHHYIO C
JOCTYTIIOM K KOH(HUIESHIIMATbHON HH(POPMAIIUN OpraHU3alliu.

2. B yem 3akimoyaercs Tekyias pabora ¢ mepcoHaaoM, JTOMYIIEHHBIM K
KOH(HICHIINATHLHON HH(POPMAITK OpraHu3auu?

3. Kakum 00pa3oM oCcymIecTBISICTCS peTIaMeHTaIisl 00S3aHHOCTEH TOMKHOCTHBIX
JIMIL, CBSI3aHHBIX CO cOOpPOM, 00pabOTKON M XpaHEeHHEM KOH(PHICHIIMAIbHON nHpopMarun?

4. Oco0eHHOCTH YBOJIbHEHUS (PacTOP>KEHUS TPYIOBOTO IOTOBOPA) C pabOTHUKAMH,

JOMYIIEHHBIM K KOH(QUACHIIMATEHOW HHPOPMALIMU OpraHu3auu

Cnucok BONpoCcOB AJi MPOMEKYTOUYHOM aTTECTALUU 110 AUCIUIUIMHE:
1. Kakoe BnusiHuE OKa3aio eBpONeicKoe 3aKOHOJaTEIbCTBO Ha CO3/IaHIE POCCUHCKOTO

3aKOHOAAaTCJIbCTBA B obmactu NEpCOHAIBHBIX I[aHHBIX?
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2. lens m3nanus u chepa pacrnpoctpanenus PenepanbHOro 3akoHa «O MepCcOHANBHBIX
TaHHBIX». Ha3zoBUTE MPUHIMITEI U YCIOBUS 00paOOTKH MEPCOHAIBHBIX TAHHBIX.

3. Ilepeuncnute npaBa cyObeKTa MEPCOHATBHBIX JAHHBIX.

4. KakoBbl 00513aHHOCTH OIEpaTOpa MEePCOHATBHBIX JAHHBIX M0 00ECTIEYCHUIO UX
Oe3zomacHOCTH?

5. Ilepedncnure BUIBI OTBETCTBEHHOCTH 32 HapyleHH TpeboBanuii denepanbHOro
3akoHa «O MepcoHaNbHBIX JaHHBIX.

6. Kakue HOpMaTHBHBIE TOKYMEHTHI ObUTH M3/1aHbl B YTOUHEHHE U JIOTIOJIHEHHE
®enepanbHOro 3akoHa «O NEpPCOHAIBHBIX JaHHBIX»?

7. Ha3oBUTE MEpOIPUATHS IO 00ECTIEUCHNIO O€30MaCHOCTH NMEPCOHATBHBIX JAHHBIX,
00pabaTbIBaeMbIX C IIOMOUIBIO CPEJICTB ABTOMATHU3ALINH.

8. Kakum 06pa3oM oCyIIecTBIIAETCS IPAaBOBOE PETyIMpoBaHre 00pabOTKH
NEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMOM O€3 HCIIOIb30BaHMsI CPEJICTB AaBTOMATU3AIIUH.
OcobeHHocTy opranu3au 00padoTKKU NePCOHATBHBIX JaHHBIX 0€3 UCIIOIb30BaHUs CPENICTB
aBTOMaTH3allUU.

9. Ilepeuncnure obuue TpeOGOBaHUS PU 00PAOOTKE MEPCOHANBHBIX TAaHHBIX PAOOTHUKA
Y TapaHTUH UX 3aLUTHI.

10. B yem 3axitoyaroTcst 0COOEHHOCTH 00paOOTKHU M 3aLIUTHI IEPCOHATBHBIX JaHHBIX
rOCYJapCTBEHHOTO IPAXKAaHCKOTO CIIyKalero?

11. Hopsinok pa3padotku IlonoxkeHus o 3amuTe NepcoHANBHBIX JTaHHBIX PAOOTHUKOB B
OpraHu3aIHH.

12. [IpyHIMTIBI HOCTPOCHUS U 33/1a4H CUCTEMBI JJOCTYIIA K KOH(UICHIINATbHBIM
JOKyMEHTaM.

13. Kakum 06pa3oM MOKHO pa3rpaHU4UTh JOCTYI UCTIOTHHUTENCH K KOHPHUICHIINATHHBIM
JOKyMeHTaM?

14. Onpenennre NOPSAOK JOCTyNa K IEPCOHAIILHOMY KOMIIBIOTEPY, CEPBEPY, KOTOPHIE
UCTIOJB3YIOTCS 17151 00paboTKH KOH(UACHIIMAIEHOW HHPOPMALIUH.

15. Kakum 06pa3oM MOKHO OPraHU30BaTh AOCTYI K 3JICKTPOHHBIM HOCUTEIISAM
KOH(HIESHIINATBLHON HH(OpMaInK, XpaHseiics BHe KoMIbloTepa?

16. Kakum 00pa3oM JOIDKEH OCYIIECTBISTHCS IPUEM U TIEPEBOJ COTPYAHUKOB Ha
paboTy, CBA3aHHYIO C JOCTYIIOM K KOH(pHICHIIMAIHHON HHOopMaIu?

17. Ilouemy B opranu3zanii Heo0XoAuMa MOCTOsIHHAs paboTa ¢ mepcoHanam,
JOMYIIEHHBIM K KOH(UACHIIHAIbHOW HHPOpMALUU?

18. B uem 3aximtouaercs Tekyuiast paboTa ¢ mepcoHaaoM, JOMYIICHHBIM K

KoH(pUIeHIATbHON nHpOopMarmm?
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19. B yem cocTosT 0COOCHHOCTH YBOJIbHEHHSI paOOTHHKA, HMEIOLIETO JOCTYTI K

KOH(pHIESHIIMATbHON HHpopMaru?

6 YdyeOHO-MeTOAMUYECKOE M HHPOPMAILIMOHHOE O0ecTievyeHe TN CIUTIIUHBI

6.1 CnucOK HCTOYHHUKOB M JIUTEPATYPHI

HUcTounukun

OcHoOBHBIE
Konctutynus Poccuiickoit ®@enepanun (IIpUHATa BCEHApOIHBIM rojocoBanueM 12.12.1993 (c

U3MEHEHHUAMH, OJOOpeHHBIMH B Xonxe obmepoccuiickoro rosocoBanus 01.07.2020)
[DneKTpOHHBIH pecypc] / URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=2875&dst=100001#dw9
VV3UQxWGOZf7

Tpynosoii konekc Poccuiickoit @eaepanuu ot 30.12.2001 N 197-®3. [DnekTpoHHBIH pecypc]/
CrnpaBouHo-nouckoBas cucrema «Koncynsrantllmoc». URL:
http://www.consultant.ru/document/cons_doc LAW_34683/

®enepanbHblii 3ak0H «O TOCYIapCTBEHHOM rpaXkaanckoi ciyxoe» ot 27.07.2004 N 79-03
//TIpaBoBas cipaBoyHO-UHPOpManmonHas cucrema «Koncynprant [lmocy. [ DneKTpoHHBIN
pecypc].URL:https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=464895&
dst=100001#4JBnV3UYHxLUqgNu;

®enepanbhblii 3akoH 0T 27 utonst 2006 r. N 149-D3 "O06 undopmaium, nHPOPMALMOHHBIX
TEXHOJIOTUSX U O 3aIuTe HHGopMaIum». [ IeKTpoHHBIH pecypc]// CipaBOYHO-TIOMCKOBAS
cucrema «Koncynprantllmroc». URL:

http://www.consultant.ru/document/cons_doc LAW_6179/

@enepanbhblil 3akoH oT 27.07.2006 Ne 152-®P3 «O nepcoHalbHBIX JaHHBIX». [DIEKTPOHHBIN
pecype]//  CmpaBouno-mounckoBass ~ cucremMa  «Koncynmbrantllmoc».  URL:  http:/
www.consultant.ru » document > cons_doc LAW_ 61801/

®enepanbHblii 3akoH «O MyHUIMNAILHOH cityx0e B Poccuiickoit @eneparun» ot 02.03.2007 N
25-03 //MlpaBoBasi  cnpaBouHO-uHGopMannoHHas cuctema «Koncynprant  I[limrocy.
[DneKTpOHHBII pecypc]. URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=451778&dst=100001#6;
®enepanbublii 3akoH oT 31.07.2020 N 248-®3 "O rocymapCTBEHHOM KOHTpojie (Haa3ope) u

MyHHULMIIAIBHOM KOHTpose B Poccuiickoii ®Penepauun” /| TlpaBoBast CHpaBOYHO-
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uHpopmanonnas cuctema «KoncynpTant Ilmrocy. [OnexTponnsiii  pecypc]/URL:

https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=465728&dst=100001#I;

denepanbHbIii 3aK0H OT 29.12.2022 No 572-D3 «O06 ocyiiecTBIeHUN UACHTU(DUKAITIY U (WITH)
ayTeHTU(UKAIUU PU3HUECKUX JIUL] C UCTIOIH30BAaHUEM OMOMETPUYECKUX TEPCOHANBHBIX
JTAHHBIX, O BHECEHUU U3MEHEHHM B OTACJIBHBIE 3aKOHOAATENBHBIE aKThl Poccuiickoit denepanuu
Y IIPU3HAHUM YTPATUBLIMMU CUILY OTAEJIBHBIX IT0JI0KEHUH 3aKOHOAATEIbHBIX aKTOB Poccuiickon
®eneparun» // [IpaBoBas cpaBouHO-uH(pOpMaLMoHHas cucteMa « KoHCyIbTaHT
[Trocy.[ DnexTponnsii pecypce]/URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=436110&dst=100001#;
Va3 IIpesunenta PO or 30.05.2005 N 609 "O6 yrtBepxnaenuu IlonoxeHus o nepcoHaIbHBIX
JAHHBIX TOCYAAPCTBEHHOI'0 I'PaskIaHCKOro ciyxxamero Poccuiickoit denepanuu U BEICHUU €r0
JMYHOTO Jeay. [ DnekTpoHHsbli pecypc]// CnpaBouno-monckoBas cucreMa «KoncynprantlLirocy.
URL: http://www.consultant.ru/document/cons_doc LAW 53747/

[Tocranosnenue IIpaBurensctea PO ot 01.11.2012 Ne 1119 «O06 yTBepxkneHun TpeOoBaHUN K
3alUTe MEPCOHATBHBIX JAHHBIX NP UX 00paboTKe B MH(POPMAITMOHHBIX CHCTEMAaX MEePCOHATBHBIX
TaHHBIX». [DnekTpoHHBI pecypc]// CnpaBouHo-nouckoBast cucrema «Koucynbrantllimrocy.
URL: http://www.consultant.ru/document/cons_doc LAW_ 137356/

[TocranoBnenne [IpaButensctBa PO or 21.03.2012 N 211"O6 yTBep)AeHUH TEpeUHS MeEp,
HaNpaBJICHHBIX Ha 00ECIeYeHNE BHITIOIHEHUS 00s13aHHOCTEH, TpeaycMoTpeHHbIX DenepanbHbIM
3aKk0HOM "O nepcoHaIbHBIX JaHHBIX" ¥ IPUHATHIMHU B COOTBETCTBUU C HUM HOPMAaTHUBHBIMHU
MIPaBOBBIMU aKTaMHM, ONEPATOPAMH, SBJISIOIIMMUCS TOCYAapCTBEHHBIMU MM MYHHUIIMIIATbHBIMU
opranamu". [OnekrpoHHbl pecypc]// CrnpaBouHo-mouckoBas cucremMa «Koncymnbrantllmocy.
URL: http://www.consultant.ru/document/cons doc LAW 127610/

[TocranoBnenue IlpaBurensctBa P® ot 15.09.2008 Ne 687 «O6 ocoOeHHOCTSIX 00pabOTKH
MEPCOHAIBHBIX JAHHBIX, OCYIIECTBIIEMON O€3 HCIIOIBb30BaHMs CPECTB AaBTOMATU3AIIII.

[DnexTponnslii pecypc]// CipaBouHo-niouckoas cucrema «Koncymnsrantllmocy. URL: http:/
http://www.consultant.ru/document/cons_doc LAW_80028/

[Nocranosnenue [IpaButensctBa PO ot 06.07.2008 Ne 512 «O6 yTBepxkaeHu TpeOOBaHUN K
MaTepHaTbHBIM HOCUTEISIM OMOMETPUYECKHUX MEPCOHAIBHBIX TAaHHBIX U TEXHOJIOTUAM XPaHEHUS
TaKUX JAHHBIX BHE HH(OPMAIIMOHHBIX CUCTEM MEPCOHANBHBIX TaHHBIX». [DIEKTPOHHBIN
pecypc]// CnpaBouno-nouckoBas cuctema «Koncynsrantllmroc». URL: http://

http://www.consultant.ru/document/cons_doc LAW_78154/

[Tocranosnenue IlpaButensctBa PO ot 30.06.2018 Ne 772 «O06 onpeneneHnu cocTaBa
CBEJICHUI, pa3MelIaeMbIX B eIMHONH HH(POPMALMOHHOW CUCTEME IEPCOHAIBHBIX TAaHHBIX,

obecrieunBaroieit 00paboTKy, BKIOUast COOp U XpaHeHHe, OMOMETPHUECKUX MEPCOHATBHBIX
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JAHHBIX, UX MPOBEPKY U Mepenavdy HH(POpMaIK O CTEIIEHU UX COOTBETCTBUS MPEI0CTABICHHBIM
OMOMETPHUYECKUM NEPCOHAIBHBIM JTaHHBIM (PU3UUECKOTO JIUIA, BKIIIOYAsk BUA OMOMETPUUECKUX
NEPCOHATBHBIX JAHHBIX, a TAK)KE O BHECEHUN M3MEHEHUH B HEKOTOpPBIE aKkThl [IpaBuTenncTBa
Poccuiickoit @enepauun» // IlpaBoBas cripaBouHo-uH(pOopMaMoHHas cucreMa « KoHcynbTanT
[Tnrocy. [DnexTponnsiii pecype] / URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW &n=422297#Snn8W3U2DI1;
[Toctanoenenue [IpaBurensctBa PO ot 29.06.2021 N 1046"O denepanbHOM ToCyIapCTBEHHOM
KOHTposie (Hajg3ope) 3a 00paboTkoil mepcoHanbHBIX JaHHBIX"(BMecTe ¢ "[lomoxkeHueM o
(benepanbHOM TOCyIapCTBEHHOM KOHTpOJIE (HaA30pe) 3a 00pabOTKOM MepCOHANBHBIX TaHHBIXY //
[IpaBoBas cnpaBoyHO-uH(popMarmonHas cuctema «Koucynprant Ilmiocy.  [DIeKTpoOHHBIH
pecypc] / URL:
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=LAW&n=40376 1 #N1krW3UUD;

[Tocranosnenue [IpaBurenscrBa PO ot 31 mas 2023 1. Ne 883 «O06 yrBepxaenun [lonoxenus o
eIMHOW OMOMETPUYECKOl cucTeMe, B TOM YHCIIE O €€ PErHOHABHBIX CETMEHTAaX, U O MPU3HAHUN
yTpaTUBLINM cuily noctaHoBieHus [IpaBurenscrBa Poccuiickoit denepannu ot 16 urons 2022 r.
Ne 1089»)// TIlpaBoBas cmpaBouHo-uHpopmanuoHHas cucrema «Koucynbrant Ilmrocy.
[DneKTpOHHBIH pecypc] / URL:
ttps://www.consultant.ru/document/cons_doc LAW_ 448591/92d969e26a4326c5d02fa79b8{9cf4
994ee5633b/;

JlomostHUTEIbHBIE

@enepanbHblii 3ak0H 0T 26.12.2008 N 294-®3 «O 3amure npaB OPUAWYECKUX JHI U
WH/IMBUYAIbHBIX NpPEANpPUHUMATENICH TNPU OCYLIECTBICHUHM TOCYJapCTBEHHOTO KOHTPOJIA
(Ham3opa) W MYHUIUNAIBLHOTO  KOHTposs".  [DJEeKTpOHHBIM  pecypc]. URL:
http://www.consultant.ru/document/cons_doc LAW_ 83079/
Pexomennarmu @enepanbHOil ¢y kObI 10 HAA30PY B cepe CBsI3U, HHPOPMALIMOHHBIX
TEXHOJIOTHI U MacCOBBIX KOMMYHUKaui (PockoMHan3opa) Mo cOCTaBIEHUIO TOKYMEHTA,
OIIPEIENIAIONIETO MOJIMTHKY OIepaTopa B OTHOIICHUH 00paOOTKHU MEPCOHAIBHBIX TaHHBIX, B
nopsijike, ycranopiieHHOM DeziepanbHbIM 3akoHOM OT 27 utoist 2006 roga Ne 152-D3 «O
MEePCOHANBHBIX AaHHBIX» OT 27.07.2017. [Dnektponnsiii pecypc]. URL:
https://rkn.gov.ru/personal-data/p908/

Jluteparypa
Abynamze J[. I'. JlokymeHTannoHHOe oOecreueHHe YIpPaBICHHS MNEPCOHAIOM @ Y4YeOHUK H
NPaKTUKYyM JJIs akajgemuyeckoro OGakamaspuara / [I. I'. AGynanze, Y. b. Boimpsokkuna, B. M.

MacnoBa. — Mocksa : U3narensctBo FOpaiit, 2019. — 299 ¢. — (bakanaBp. AkageMuuecKuit
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Kkypc). — ISBN 978-5-534-00875-3. — Texcr : anextponusiii / ObC FOpaiit [caiit]. — URL:
https://urait.ru/bcode/433411

Hyxnosckuii C. B. KaznpoBasi 6e30macHOCTh OpraHn3aluy | yUeOHUK U TPAKTUKYM JUIs
akajeMuueckoro Oakanaspuara / C. B. JlyxaoBckuii. — Mocksa : M3garensctBo FOpaiir,
2019. — 245 c. — (bakanaBp u maructp. Axkagemuueckuii kypc). — [ISBN 978-5-534-09266-0.
— Texcrt : anexktponHslit / DBC FOpait [caiit]. — URL: https://urait.ru/bcode/427522 .

Kanposoe nenonpousBonactBo. Yuebnuk. / C.JI. Ky3uenos, C.A. I'moroBa — M.: M3narenscTBO
«TEPMHKA», 2020. — 492 c.

KondunennuanbHoe 1e100pOU3BOJICTBO U 3AIUIIEHHBIN JIEKTPOHHBIM  JJOKYMEHTOOOOPOT :
[yuebnuk] / H. H. Kynsies, A. C. emymkun, T. B. Kongpamosa, A. I'. ®abpuuHoB ; o o01I.
pen. H. H. Kynsesa. - 2-e uzn., nepepa6. u gon. - Mockaa : Jloroc, 2013. - 497 c.
OpraHu3allMOHHOE M TpaBoBoe oOecredeHrne WHQPOPMALMOHHOM 0e30macHOCTH : y4yeOHUK U
npaktukyM ais By30B / T. A. [lonmsikoBa, A. A. Ctpensuos, C. I'. UyOykosa, B. A. Huecos ; nox
penakuueit T. A. [TomsikoBo#, A. A. CtpenbiioBa. — Mocksa : U3gatensctBo FOpaiit, 2020. —
325 ¢. — (Bricmee obpazoBanue). — ISBN 978-5-534-03600-8. — Tekcrt : anexrponHslii // IBC
HOpaiit [caiiT]. — URL: https://urait.ru/bcode/450371

6.2 Tlepeuenn pecypcoB HH(POPMANMOHHO-TEJIEKOMMYHUKAIMOHHOM CETH
«AnTepHeT»
- T'apanT [OnextponHslii pecypc]. — DnekTpoH. naH. — M., cop. 2013. — Pexum nocryna:

http://www.garant.ru.
- Koncynperant Ilmtoc [DnexTpoHHBIA pecypce]. — DaekTpoH. naH. — M., cop. 2013. — Pexum

nocryma: http://www.consultant.ru.

6.3 IlpodeccnonanbHble 0a3bl JAHHBIX U1 HHPOPMALMOHHO-CIIPABOYHbIE
CUCTEMbI

Hoctyn k npodeccuonanbHbIM 6a3am naHHbIX: https://liber.rsuh.ru/ru/bases
WudopmanroHHbIe CIIPaBOYHbBIE CUCTEMBI:

1. Koncynsrant Ilntoc
2. Tapanr

7 MaTepI/IaJILHO-TeXHI/I‘IeCKOG o0ecmeueHue ANCIHHUIIINHBI

Ayautopuu sl IpOBEAECHMS JIEKIIMH M CEMMHAPCKUX 3aHATUHN C TEXHUYECKUMU CPEJICTBAMU
o0yuyeHus (MyJIbTUMEIUA-TTPOSKTOP (BUIACONPOEKTOP), 3KpaH (IIEPEHOCHOM MM CTAI[HOHAPHBIN)),
KOMIIBIOTEPHBIH KJIACC [T TPOBEACHUS JIAOOPATOPHBIX 3aHATHI.

1. Ilepeuens ITO
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Nent Haumenosanue [10 [IpousBoaurens Crioco6
/m pacrpocTpaHeHHs
(ruyernsuonnoe unu
6000010
pacnpocmpaunsemoe)
1. Adobe Master Collection CS4 Adobe JILIEH3MOHHOE
2. Microsoft Office 2010 Microsoft JIMIIEH3UOHHOE
3. Windows 7 Pro Microsoft JINIEH3UOHHOE
4. Microsoft Office 2013 Microsoft JIMIIEH3UOHHOE
5. Windows 10 Pro Microsoft JINLIEH3UOHHOE
6. Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
7. Microsoft Office 2016 Microsoft JInuensuonHoe
8. Zoom Zoom JIMLIEH3UOHHOE

2. Ilepeyens Bl m UCC

Nenn HaunmenoBaunue
/1

1 | MexayHaponubie pedepatuBHble HaykomeTpuueckue bJI, moctynHeie B paMkax
HauoHaILHOM noanucku B 2020 T.

Web of Science

Scopus

2 | [IpodeccuonanpHble MoNMHOTEKCTOBBIE B/I, HOCTYyNHBIE B paMKax HallMOHAJIBHON
noxamucku B 2020 r.

XKypnaner Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

XKypnans! Taylor and Francis

3 | [Ipodeccuonanbubie momHOTEKCTOBBIE B]]

JSTOR

W3nanus mo oOmecTBEHHBIM U TYMAaHUTAPHBIM HayKaM
DnekrponHas 6ubnnoreka Grebennikon.ru

4 | KoMnbroTepHbIE CIIpaBOYHBIE IPAaBOBBIE CUCTEMBI
Koncynprant Ilntoc,
l'apanT

8 Oobecneuenne 00pa3oBaTeIbLHOIO MpoUECCa AJIfA JUI ¢ OTPAHUYCHHBIMHU

BO3MOKHOCTHAMH 310POBbHA U HHBAJIUAO0OB
B XO04¢ peajin3aliu JUCHUTIIIMHBI UCITIOJIB3YOTCA CICAYIOMHNEC JOIMOJIHUTCIILHBIC

MCTOJBbI 06y‘-IeHI/I$I, TCKYIICTO KOHTPOJISI YCIEBACMOCTU U HpOMGHCYTOqHOﬁ aTTeCcTaluu

o0ydaromuxcs B 3aBUCUMOCTH OT UX UHIUBUAYATbHBIX OCOOCHHOCTEH:

® JJId CJICIIBIX U CJ'Ia6OBI/II[5HJ_[I/IXZ
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- JeKuuu O(OpMISIOTCS B BHUAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEIHMATN3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHUEM;

- TUCbMEHHBIE 3a/laHHS BBINOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
POTPaMMHBIM 00eCTieueHHEM, HITH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- oOecrieuynBaeTCs MHIMBUYallbHOE paBHOMEpHOE ocBenieHne He meHee 300 IoKc;

- JUIsL BBINIOJHEHMS 3aJaHusl NP HEOOXOTUMOCTH TPEIOCTABISACTCA YBEIWYHMBAIOLICE
YCTPOMCTBO; BO3MOKHO TAK)KE UCII0JIb30BAHNE COOCTBEHHBIX YBEINUYMBAIOIINX YCTPONCTB;

- MUCBbMEHHBIE 33aJ]aHNs OPOPMIISIOTCS YBEIIMYESHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMe MM BBIMIOJTHAIOTCS B MUCbMEHHOHN (opme Ha
KOMIIBIOTEPE.

® IS TIYXMX M CIa0O0CIbIIAIINX:

- Jekuud O(OPMIISIIOTCA B BHJIE OJCKTPOHHOIO JOKYMEHTa, JHOO MpPEeJOCTaBIIETCS
3BYKOYCWJIMBAIOIAsl alnapaTrypa MHAUBUAYAIbHOIO IIOJb30BaHUS;

- MUCHbMEHHBIE 33JJaHUS BBIMOJIHAIOTCS Ha KOMITBIOTEPE B MUCBMEHHOM (hopMe;

- 9K3aMEH M 3a4€T MPOBOISATCS B MUCbMEHHOM (hopMe Ha KOMITBIOTEPE; BO3MOXKHO IPOBE/ICHUE
B (hopMe TECTHUPOBAHUSI.

e JUIsl JIUI| C HAPYLIEHUSIMU OIIOPHO-/IBUraTEILHOTO aniapara:

- JeKuuu O(OpMISIOTCS B BHUJAE 3JIEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C IOMOIIBIO
KOMIIBIOTEPA CO CIEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CTICUeHUEM;

- TUCbMEHHBIE 3a/JlaHHS BBIOJIHSIOTCS HA KOMIIBIOTEPE CO CHEHUAIU3UPOBAHHBIM
MIPOTPaMMHEIM 00€CTICUeHUEM;

- 9K3aMEH U 3a4€T MPOBOIATCA B YCTHOM (hOpMeE MM BBIMIOTHSAIOTCS B MUCbMEHHOM opme Ha
KOMIIBIOTEPE.

[Tpu HEOOXOMMMOCTH MpeyCMaTPUBACTCS YBEIIMUCHNUE BPEMEHH Il IOATOTOBKH OTBETA.

[Iponienypa  mpoBefeHHs  NPOMEXKYTOUHOH  arTecTauumu Uil OOydaromuxcs
YCTAHABIMBACTCS C Y4YETOM UX HMHIUBHIYAJbHBIX TCUXO(PHU3MUECKUX OCOOEHHOCTEH.
IIpomexyToyHast arTecTanusi MOXKET IIPOBOIUTHCS B HECKOJIBKO ATAIlOB.

[Ipu npoBeneHNH MpoLEaYpHl OLEHUBAHUS PE3yJIbTATOB OOyUEHHs IpeaycMaTpuBaeTCs
UCTIOJNIb30BAaHNE TEXHUYECKHX CpPEACTB, HEOOXOOUMBIX B CBA3M C HWHAMBHUIYaJIbHBIMH
0COOEHHOCTSIMH 00yYarOMUXCs. DTU CPEICTBA MOTYT OBITh ITPEOCTABICHBl YHUBEPCUTETOM, WIIN
MOTYT UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueqypbl OICHHWBAHHUS  PE3yJAbTaTOB  OOy4YeHHMs JIOMYCKaeTcs C

HUCIIOJIB30BaHUECM NJUCTAHIITMOHHBIX OGp&SOB&TCHLHBIX TEXHOJIOTHIA.



21

ObecneunBaeTcst A0CTYN K MH()OPMAIMOHHBIM U OnOIMOrpaduyeckuM pecypcaMm B CETH
WuTepHeT U Kaxkaoro oOydamomerocss B (opMmax, aganTUPOBAHHBIX K OTPAHUYEHUSM HUX
3JI0POBbSI U BOCIIPUATHUS HH(POPMALTUH:

® IS CIENBIX U CIAa0OBUAAIIMX:

- B Ie4aTHON (opMe yBEIIMUECHHBIM HIPUPTOM;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

® Ui TIIYXHX U CJIA0OCIHbIIAIINX:

- B meyaTHOU (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

e s O0yYaroIuXcs ¢ HAPYLICHUSIMU ONOPHO-/IBUTaTEIbHOTO arapara:
- B meyaTHOU (opme;

- B (hopMe 3IEKTPOHHOTO JOKYMEHTA;

- B (hopme ayanodaiina.

VY4eOHble ayIUTOPHH Ui BCEX BUIOB KOHTAKTHOW M CaMOCTOSATENbHOM paboThl, HAyYHAs
O6ubIMOTEeKa U MHBIE MOMEIICHUS IJIs1 0Oy4eHUs! OCHAIICHBI CIEUATBbHBIM O00OpYJOBaHUEM U
y4eOHBIMH MECTaMU C TEXHUYECKUMHU CPEACTBAMHU O0YUCHUS:

® IS CIENBIX U CITAa00BUASAIINX:

- YCTpOMCTBOM Uil cKaHMpoBaHUs U uTeHus ¢ kamepoil SARA CE;

- nuctuieeM bpaiinsa PAC Mate 20;

- mpunTepoMm bpaitis EmBraille ViewPlus;

® Ui TIIyXHX U CJIA0OCIHbIIAIINX:

- aBTOMATH3MPOBAHHBIM paboOuYMM MECTOM s JIIOJEH C HapylmeHHeM CciyXa H
C1a00CIIBIIIALINX

- aKyCTHYECKHH yCUIIUTENb U KOJIOHKH;

e s O0yYaroIuXcs ¢ HAPYIICHUSIMU ONOPHO-/IBUTATEIBHOTO arapara:

- IePEIBMKHBIMHU, PEryJIUPYEMbIMU 3proHOMu4eckuMu nmapramu CHU-1;

- KOMIIBIOTEPHON TEXHUKOW CO CHEUATBHBIM ITPOrPaMMHBIM 00€CIICUEHUEM.

9 MeTroanueckne MaTepuaJibl

9.1 IlinaHbl CECMMHAPCKUX 3AHATHIA.

Tema 1 (4 4.) Ponmp u Mecto KaznpoBoil 0€30MacHOCTH B CHUCTEME YIPaBICHHSA

MIEPCOHATIOM
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Llenb 3aHATHSA: W3yYEHHE 3HAUCHUS KaJApOBOM OE30MaCHOCTH B CHCTEME
yIpaBJICHUS IEPCOHAIOM
@dopma mpoBeneHUs] — OTBEThI HAa BOMPOCHI M OOCYXJICHUE IMPEIOKEHHBIX
pOOJIEMHBIX TEM.
Bonpocs! 115t 06cyxaeHus:
1. ITonsiTHe «xaapoBas 6€30MaCHOCTHY.
2. IlepcoHan Kak OCHOBHAs yrpo3a yTpaThl U YTeUKU HH(OPMAIIHH.
3. Mero/bl noy4YeHus: KOHPHUICHIMATBHON HH(OpMAIHK y TIEpPCOHATIA.
4.Ponp kampoBoil ciyxObl B oOecredeHMM SKOHOMHYECKOH Oe3omacHOCTH
OpraHu3aLuim.
5. OcHOBHBIE (aKTOPHI U KPUTEPUH KaJIPOBOM OE30MACHOCTH.
CHuCOK UCTOYHUKOB M JIUTEPATYPHI
Hcrounuku
®enepanbublil 3akoH oT 27 utoist 2006 r. N 149-d3 "O6 undpopmanumu,
MH(POPMALMOHHBIX TEXHOJIOTHUAX U O 3alIUTe HHPOpMALUny. [ DIeKTpOHHBIN pecypc]//
CrnpaBouno-nouckosas cucrema «Koncynsrantllmtoc». URL:
http://www.consultant.ru/document/cons_doc LAW_ 6179/
®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY.
[DnexTponHsIii pecypc]// CnpaBouHo-niouckoBas cuctema «KoncynbrantlLirocy.
URL: http:// www.consultant.ru » document » cons_doc LAW_ 61801/
JIureparypa
KondunennuanbHoe  JIENONPOM3BOACTBO M 3aIMIICHHBIM  3JIEKTPOHHBIIM
nokymeHTooboport : [yuebnuk] / H. H. Kynses, A. C. [lemymkun, T. B. Kongpaiosa,
A. T. ®abpuunos ; mox obmr. pexn. H. H. Kynsiesa. - 2-e uzn., mepepad. u gorm. - Mocksa
: JIoroc, 2013. - 497 c.

Tema 2 (8 u.) HopmaTuBHO-11paBoBas 6a3a 3aliuThl 1 00padOTKU MEPCOHATBHBIX TAHHBIX
Lenp 3aHATHS: M3Y4YEHHWE M aHAJIUW3 HOPMATHUBHO-IIPABOBBIX AKTOB B 0O0JIACTH
3alIUThl U 00Pa0OTKU EPCOHANBHBIX TaHHBIX.
dopma TpoBeNEHUS] — OTBETHI HA BOIPOCHI M OOCYXICHHE MNPEATIOKEHHBIX
pOOJIEMHBIX TEM.
3aganust:
1. U3yunuTs W mpoaHaIU3MpoOBaTh OCHOBHbIE MOJOKeHUs PenepanbHOro 3akoHa «O

MEPCOHAJIBHBIX TAHHBIX);
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2. MByunTp M TNpOaHANU3UPOBATH HOPMATHBHBIE JOKYMEHTBI, H3JaHHBIE B €ro
JIOTIOJTHEHUE U YTOYHEHUE.
VYka3aHus 110 BBIIIOJHEHHUIO 3aJaHUN:

3ananue 1:

Ha ocnoBe wm3yuenus PenepanpHoro 3akoHa «O MEpPCOHATBHBIX JTAHHBIX»
OTBETHUThH HA CIIEAYIOIINE BOIPOCHL:

1. [aiite onpenaeneHue MOHATHI: TMEPCOHANBHBIE JAHHBIE, ONEPATOP
NEPCOHANBHBIX JIaHHBIX, CYObEKT MEPCOHAIBHBIX TaHHBIX, 00paboTKa MEepCOHAIBHBIX
JTAHHBIX, aBTOMATH3HpOBaHHAsE 00pabOTKa MepCOHANBHBIX JAaHHBIX, HH(OPMAIIMOHHAS
cUCcTeMa MEpPCOHAIBHBIX JaHHBIX, TPAHCTPAaHUYHAsS Iepejadya MEepCOHANbHBIX JTAHHBIX
(rn.1, ct.3 @3).

2. Ha3oBuTe NpUHIMNBI U YCIOBHsS 00pabOTKHM NMEpCOHANbHBIX MaHHBIX (TJ1.2,
cT.5,6).

3. Uto moHUMaeTcs 1Mo KOH(PHUIESHIMAILHOCTIO MEPCOHATBHBIX JaHHBIX (1.2,
cT.8).

4. HazoBUTe KaTeropuum NEPCOHANBHBIX MJAHHBIX M JAalUTe KM KpaTKylo
XapaKkTepucTUKy (1.2, ct.8, 10, 11).

5. Ilepeuncnure npaBa cyObEKTa MEPCOHATBHBIX JaHHBIX (TI1.3).

6. Kakue 00sS3aHHOCTH BO3JIaraloTCs Ha ONepaTopa MEPCOHAIBHBIX JaHHBIX
(rn.4).

3ananue 2.

Ha ocHoBe u3y4yeHHMs HOPMATHUBHBIX JOKYMEHTOB OTBETHTb Ha CIICAYIOLIHE
BOIIPOCBI:

1. [Tepeuncnute TpeOOBaHMS K 3aIUTE EPCOHATBHBIX JaHHBIX MPU UX 00paboTKe
B MH(OPMALIMOHHBIX CUCTEMAaX MEPCOHABHBIX JaHHBIX JJISl 3TOTO:
- 1aiiTe ONpeieNieHNE MOHATHUSL «CUCTEMA 3aIUThI MEPCOHANBHBIX JaHHBIX» (111.2,4).
-KaKue CyIIECTBYIOT BUAbI HH()OPMAIIMOHHBIX CUCTEM NIEPCOHANBHBIX JNaHHBIX? (T1.5).
-4TO MOHUMAETCS MO/ AKTYaJIbHBIMU yTPO3aMu 0€30MaCHOCTH MEPCOHATBHBIX TaHHBIX?
(11.6).
-Ha30BUTE W OXapaKTepU3YHTe YPOBHU 3AIIUIICHHOCTH MEPCOHAJBHBIX JAHHBIX,
yCTaHaBJIMBaEeMbIe TIPU X 00pabOTKU B MHYOPMAITMOHHBIX cucTeMax.(mm.8-16).

2. Ilepeuncnute TpeOoBaHMs K 0O0paOOTKE MEPCOHAIBHBIX  JAHHBIX,

OCYILIECTBIIIEMON 0€3 UCIOIB30BAHUS CPEACTB ABTOMATH3ALIMH, JJIS 3TOTO:
- YTOYHHTE, B KaKOM cllyyae o00paboTKa TMEpCOHAIBHBIX JAHHBIX CUYHMTACTCA

OCYIIECTBIICHHOW 0€3 UCTIONB30BaHUs CPEJCTB aBTOMaTu3anuu (1. 1-3);
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- IEPEYUCIUTEe OCOOCHHOCTH 00Pa0OTKH NEPCOHATBHBIX JAHHBIX, OCYLIECTBIsIEMOil 0e3
UCIIOJIb30BaHUS CPEACTB aBTOMaTU3auu(mm.4-12);

- Ha30BUTE Mepbl IO OOECIEeYeHHI0 OE30MacCHOCTH IEePCOHAIBHBIX JAHHBIX,
oOpabaTreiBaeMbIX 0€3 UCIIONIb30BaHUS CPEICTB aBToMaTtu3anmu (. 13,14).

3. Ilepeuncnure TpeOOBaHUS K MaTEpUATBHBIM HOCUTENISIM OHOMETPUYECKHX
NEpCOHANBHBIX  JAHHBIX W  TEXHOJOTMSAM  XpaHCHHS TaKUX JAHHBIX BHE
UH(QOPMALMOHHBIX CHUCTEM IEPCOHAIBHBIX JAaHHBIX, a TAaKKe Mepbl OE30MaCHOCTH,
HEOOXOIMMBbIE MPHU OPraHU3alUy XpaHEHHs OMOMETPUYECKHX MEPCOHATIBHBIX JTAaHHBIX
BHE MH(OPMAIIMOHHBIX cucTeM (mr.9-11).

4. ChopmynupyiTe BBIBOABI O COCTOSIHUM COBPEMEHHOW HOPMATHBHO-TIPABOBOMA
0a3bl 3aIIUTHI ¥ 00paOOTKH NMEepCOHABHBIX TaHHBIX B Poccuiickoii deneparui.

Bomnpocs! 1151 KOHTPOJIA:
1. HazoBute npuunnsl npusatus @3 «O nepcoHaIbHBIX JaHHBIX.
2. lens u3nanus u chepa pactnpoctpanenuss O3 «O nepcoOHANBHBIX TaHHBIXY.
3. IlpuHIMIIBI U YCIOBUS 00paOOTKU MEPCOHANBHBIX TaHHBIX.
4. IIpaBa cyObeKTa NEPCOHANBHBIX JTaHHBIX.
5.00s13aHHOCTH OTIepaTOpa MEPCOHATBHBIX JaHHBIX IO 00ECIIEYCHHIO UX 0€30MIaCHOCTH.
6. Ilepeuncnure BHIBI OTBETCTBEHHOCTH 3a HapymeHue tpeboBanuii D3 «O
NEPCOHANTBHBIX JIaHHBIX.
7. Ha3zoBuTe mNpUUMHBI U3AAHUS HOPMATUBHBIX JIOKYMEHTOB, YTOYHSIOIIUX U
nononssromux O3 «O nepcoHanbHBIX JaHHBIX.
8. Kakue HopMaTUBHbIE TOKYMEHTHI OBUIM M3/1aHbl B yTouHeHHE U fomnonHeHne P3 «O
NePCOHATBHBIX JAHHBIX»?
9. Ilepeuucnure Mepbl MO OOECTEUEHUIO OE30MACHOCTH MEPCOHATBHBIX JTaHHBIX,
00pabaThIBaeMbIX C IIOMOIIBIO CPE/ICTB aBTOMATH3ALINH.
10. Kakum o00pa3oM OCYIIECTBISIETCS IPABOBOE peEryJupoBaHHE 0O0pabOTKU
NEepCOHANBHBIX  JAaHHBIX,  OCYHIECTBIsieMOH  0Oe3  HWCHOJb30BaHUS  CPEACTB
aBTOMaTHU3alMu?
12. B wuem 3akimodarorcsi OCOOEGHHOCTH 3alllUThl MaTepHAJIbHBIX HOCHUTENEH
OMOMETPHUECKUX NEPCOHATBHBIX JAHHBIX.

Cnucok UCTOYHHUKOB:

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY.
[DnexTponHsIii pecypc]// CnpaBouHo-niouckoBas cuctema «KoncynbranTtlLirocy.

URL: http:// www.consultant.ru » document » cons_doc LAW_ 61801/
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[Mocranosnenue IpaBurtenscTBa PO ot 01.11.2012 Ne 1119 «O06 yTBepkaeHun
TpeOOBaHUH K 3allUTe MEPCOHATBHBIX JAHHBIX MPU UX 00pabOTKe B MH(OPMAIIMOHHBIX
cUCcTeMax NEePCOHAIBHBIX JAHHBIX». [ DNeKTpoHHbIH pecypc]// CrpaBodYHO-TOUCKOBAs
cucrema «Koncynprantllmtoc». URL:

http://www.consultant.ru/document/cons_doc LAW_137356/

[MocranoBnenwue [IpaButenserBa PO ot 15.09.2008 Ne 687 «O6 0cobeHHOCTSIX
00pabOTKM NEPCOHANBHBIX JIaHHBIX, OCYIIECTBIAEMON O€3 HCIOIB30BaHUS CPE/ICTB
aBTOMaTH3alMW». [DJEKTPOHHBIN pecypc]// CipaBOYHO-TIOMCKOBAs CUCTEMA
«Koncynbrantllntocy. URL:
http://www.consultant.ru/document/cons_doc LAW_ 80028/

[Tocranosnenue IpaButensctBa PO ot 06.07.2008 Ne 512 «O6 yTBepkKIeHUH
TpeOOBaHUI K MaTepUATbHBIM HOCUTENIIM OMOMETPHUECKUX MEPCOHATIBHBIX JAHHBIX U
TEXHOJIOTUSIM XpaHEHHsI TAKUX JAHHBIX BHE HH(POPMAIIMOHHBIX CUCTEM IEPCOHAIBHBIX
JaHHBIX». [DneKTpoHHbIH pecypc]// CrpaBoUHO-IOUCKOBAs CUCTEMA

«Koncynbrantllntocy. URL:

http://www.consultant.ru/document/cons_doc LAW_78154/

Tema 3 (6 4.) [IpaBoBOE perynupoBaHue 3alIUTH U 00PAOOTKU MEPCOHANBHBIX JTaHHBIX,
BO3HHKAIOIIUX B CBSA3U C TPYJOBBIMH OTHOILICHHUSIMH.
Ienp 3ansaTs: M3ydeHue U aHaiu3 HopM TpynoBoro konekca PO,
periIaMeHTHPYIOIIUX 3alIUTy U 00pabOTKY MEePCOHANBHBIX JTaHHBIX PAOOTHUKOB.
dopma npoBeIeHUs - OTBETHI Ha BOIIPOCHI U 00CYXKIEHUE MPEI0KEHHBIX
pOOJIEMHBIX TEM.
Bonpocs! 115t 06cyxaeHus:
1. O6ume TpeboBaHus nMpu 06pabOTKe MEePCOHATBHBIX JAHHBIX pA0OTHHKA U TaApaHTUU
UX 3aIIUTHL.
2. XpaHeHHe U UCIIOB30BaHNE NIEPCOHAIBHBIX JIaHHBIX paOOTHHKA
3. Ilopsiiok mepenauu NepcoOHaNbHbBIX JaHHBIX paOOTHHKA.
4. IIpaBa paOOTHUKOB B LIEJIAX 00ECIICUECHHUS 3AIINUTHI IEPCOHATBHBIX JIaHHBIX,
XpaHAmuxcs y padoroaarens.
5. OTBeTCTBEHHOCTH paboTOAaTENs 32 HAPYLICHUE HOPM, PETYIHPYIOINX 00paboTKy U

3alIUTy MICPCOHAJIBHBIX JaHHBIX paGOTHI/IKa.

COucok UCTOYHHUKOB
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Tpynosoit koaekc Poccuiickoit @eaepaunu ot 30.12.2001 N 197-D3. [DneKTpOHHBII
pecypc]// CnpaBouno-niorickoBasi cucteMa «KoncynbrantlImrocy. URL:
http://www.consultant.ru/document/cons_doc LAW 34683/

®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY.
[DnexTponnslii pecypc]// CnpaBouHo-niouckoBast cuctema «Koncynsrantllmocy.
URL: http:// www.consultant.ru » document » cons_doc LAW_ 61801/
[Mocranosnenue IlpaBurtenscTBa PO ot 01.11.2012 Ne 1119 «O06 yTBepxaeHun
TpeOOBaHUH K 3allUTe MEPCOHATBHBIX JAHHBIX MPU UX 00pabOoTKe B MH(OPMAIIHOHHBIX
cUCcTeMax NEePCOHAIBHBIX JAHHBIX». [ DNeKTpoHHBIH pecypc]// CripaBoUHO-TOUCKOBAs
cucrema «Koncynprantllmtoc». URL:

http://www.consultant.ru/document/cons_doc LAW_137356

[Tocranosnenue [IpaBurtenscTBa PO ot 21.03.2012 N 211"006 yTBepKIeHIH NEPEUHS
Mep, HaIllpaBJICHHBIX Ha 00eCIIeYeHUE BBHITIOTHEHUS 00513aHHOCTEH, TIPEAYCMOTPEHHBIX
®enepanbHbIM 3aKOHOM "O MEpCOHANBHBIX NaHHBIX" U MPUHATHIMU B COOTBETCTBHUHM C
HUM HOPMAaTHBHBIMH IIPABOBBIMU aKTaMHM, ONIEPATOPAMH, SBIISTFOIIUMHCS
rOCYyAapCTBEHHBIMU WJIM MyHUITUTIAILHBIME OpraHamMu'. [DIeKTpoHHbIN pecypc]//
CrnpaBouno-nouckosas cucrema «Koncynsrantllmtoc». URL:
http://www.consultant.ru/document/cons_doc LAW 127610/

[Mocranosnenue [IpaBurtenscTBa PO ot 15.09.2008 Ne 687 «O6 ocoGeHHOCTSIX
00pabOTKM NEPCOHANBHBIX JIaHHBIX, OCYIIECTBIAEMON 0€3 HCIIOIB30BaHUS CPE/ICTB
aBTOMaTH3alMW». [DJEKTPOHHBIH pecypc]// CipaBOYHO-TIOMCKOBAs CUCTEMA
«Koncynbrantllntocy. URL:

http://www.consultant.ru/document/cons_doc LAW_80028/

Tema 4 (4 4.) OcobeHHOCTH 00PaOOTKH U 3aIIUTHI IEPCOHATBHBIX JAHHBIX
rOCyJIapCTBEHHBIX TPAXKIAHCKUX M MyHULIUTAIBHBIX CITYXKaIUX.

Lenb 3aHATHS: U3YUYEHUE IPABOBOTO PETYIMPOBAHUS 3aIUTH B 00pabOTKH
NePCOHAIBHBIX JAHHBIX TOCYIAPCTBEHHBIX IPAXKIAHCKUX U MYHHUIIMIIATbHBIX
CITy>KallHX.

dopma npoBeIeHUS — OTBETHI Ha BOIPOCHI U 00CYKACHUE MPEITI0KEHHBIX
pOOJIEMHBIX TEM.

Bonpocs! 115t 06cyxaeHus:
1.ITpaBoBOE peryarpoBaHUE 3AIIUTHI U 00OpAOOTKH MEPCOHATBHBIX JaHHBIX
rOCyJIapCTBEHHBIX TPAXKIAHCKUX M MyHULIUTAIBHBIX CITYXKallUX.

2.00513aHHOCTH KaJpOBOM CITy>KOBI TOCYAapCTBEHHOTO OpraHa.



27

3.IlpaBa rpa’kJaHCKOTO CIY’KAIlero B LIEIsIX 00eCTIeYeHNUs 3aIIUThI €r0 MEePCOHATBHBIX
JTAaHHBIX.
4.CocTaB JOKYMEHTOB JINYHOTO JIeJIa TOCYJApPCTBEHHOTO IPaXKIaHCKOTO CITY KAIIEeTo.
5.0TBEeTCTBEHHOCTH 3a pas3riamieHie KOHPHUICHIINATbHBIX CBEICHUHN, COIEPKAIINXCS B
JMYHBIX JIEJIaX.

Cnucok UCTOYHUKOB:

OcHoBHbIE
Tpynosoit koaekc Poccuiickoit @eaepaunu ot 30.12.2001 N 197-D3. [DneKTpOHHBII
pecypc]// CnpaBouno-niorckoBast cucreMa «KoncynbrantlImrocy. URL:
http://www.consultant.ru/document/cons_doc LAW 34683/
®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY.
[DnexTponHsIii pecypc]// CnpaBouHo-niouckoBas cuctema «KoncynbrantlLrocy.
URL: http:// www.consultant.ru » document » cons_doc LAW_ 61801/
Va3 [Ipe3unenra PO ot 30.05.2005 N 609 "O6 yrBepxnenun [lonoxeHus o
IIEPCOHANIBHBIX JaHHBIX I'OCYIapCTBEHHOIO IPAKIAHCKOI0 cilykKalero Poccuiickon
®denepaliuyl ¥ BEACHUH €ro JIMYHOTO Jieiay. [ DIeKTpoHHBIH pecypc]// CipaBoyHO-

nouckoBas cucrema «KoncynsrantlInmroc». URL:

http://www.consultant.ru/document/cons_doc LAW_53747/

JlonoHUTEIbHEIE
®enepanbHblil 3akoH 0T 27.07.2004 N 79-®3 "O rocyaapcTBEHHOM rpaskJaHCKON
ciyx6e Poccuiickoit @enepauun'. [Dnexkrponnslit pecypc]. URL:

http://www.consultant.ru/document/cons_doc LAW_48601/

Tema 5 (4 u.) JlokanpHBIE HOPMAaTUBHBIC aKTHl B 00JIACTH 3aLIUTHI U 00pPabOTKH
NEPCOHAIBHBIX JIaHHBIX.

Lenb 3auATHS: U3y4YeHHUE NOpsAaKa cocTaBiaeHus [lomoxkeHus o 3amuTe
NEPCOHAIBHBIX JaHHBIX paOOTHUKOB U (POPMUPOBAHME MPAKTUUECKUX HABBIKOB IO €r0
pa3paboTke.

®opma npoBeieHs] — — OTBETHI Ha BOIPOCHI U 00CYKACHUE MPEITI0KESHHBIX

pOOJIEMHBIX TEM.

3ananus
1. ITpoananusupyiTe CTpyKTypy U conepxanue [1onoxeHus o 3aliuTe nepcoHanbHbIX

JAHHBIX paOOTHHUKOB (Ha MpUMepe KOHKPETHOW OpraHU3aIiHg).
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2. CocTaBbTe NpoeKT npuMepHoro I1onoxxeHns o 3amuTe NEPCOHAIBHBIX JaHHBIX
pabOTHUKOB OpraHU3AITIH.

VYka3aHus 110 BBIIIOJHEHHUIO 3aJaHUN:
1. U3yuute [TonoxkeHne o 3an1uTe NEPCOHANBHBIX JaHHBIX paOOTHUKOB KOHKPETHOMN
OpraHM3alMK U BBIIBUTE HEOCTATKH B €€ CTPYKTYpPE U COJEP/KAHUU, IPUBO/IS
COOTBETCTBYIOIINE ITPUMEPHI.
2. Hcnone3ysi peKOMEHyeMble HICTOUHUKH 110 TeMe pa3paboTaiTe MpUMEpPHYIO
cTpykTypy llonokeHust o 3amuTe NepcoHaTbHBIX JaHHBIX PAOOTHUKOB U MOATOTOBBTE
OJIMH U3 ee pa3ienoB (1o BEIOOPY)

Bomnpocs! 1u1st KOHTpOIA:
1. IlonoxkeHue O 3alUTE MEPCOHAIBHBIX JAHHBIX KaK OCHOBHOM JIOKAJbHBIN
HOPMATUBHBIA aKT, YCTAaHABIMBAIOUIMA TpeOoBaHMs 1O 0O0pabOTKe, XpaHEHHIO,
UCTIOJIb30BaHUIO TIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB M TAPAHTUHU MX 3AIIUTHL.
2. IlpumepHas ctpykrypa IlonoxxeHus u cogepkaHue pasIeios.
3. Iopsinok peanuzarun [1onosxeHus B IESITEILHOCTH KaJPOBBIX CIYXKO OpraHu3aIii.

Crnucox UCTOYHHMKOB

Tpynosoit koaekc Poccuiickoit @eaepaunu ot 30.12.2001 N 197-D3. [DneKTpOHHBII
pecypc]// CnpaBouno-niorickoBasi cucteMa «KoncynbrantlInrocy. URL:
http://www.consultant.ru/document/cons_doc LAW 34683/
®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIXY.
[DnexTponHsIii pecypc]// CnpaBouHo-niouckoBas cuctema «KoncynbrantlLmrocy.
URL: http:// www.consultant.ru » document » cons_doc LAW_ 61801/
Pexomennaru @enepanabHOI ¢y ObI 110 Haa30py B cdepe CBsI3U, HH(POPMAIIMOHHBIX
TEXHOJIOTMI U MacCOBBIX KOMMYHUKaui (PockoMHan3opa) no coctaBieHUIO
JIOKYMEHTA, ONPEIEISAIONIET0 MOJUTHUKY OllepaTopa B OTHOIIEHUH 00paboTKH
NEPCOHAIBHBIX JaHHbIX, B IOPAJKE, ycTaHOBIEHHOM DenepanbHpIM 3aKOHOM OT 27
ntois 2006 roga Ne 152-@3 «O nepcoHanbHBIX JaHHBIX» OT

27.07.2017.[9nexrponnsiit pecypc]. URL: https://rkn.gov.ru/personal-data/p908/

Tema 6 (6 u.) ObecrieueHue AOCTyMa NEpCcoHaIa K KOHQUACHIMAIbHOW HH(OPMAIHIH,
JIOKYMEHTaM.

Lenb 3aHATHS: 3ydeHUE TPEOOBAHUI K OpraHM3alliy I0CTYyIa NepcoHaia K
KOH(HICHIIMATHHON HH(OPMAINH, JOKYMEHTaM.

dopma mpoBeACHUSI — OTBETHI HA BONPOCH! U OOCYKACHUE MPEATIOKEHHBIX

pOOJIEMHBIX TEM.
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Bonpocs! st o6cyxaenus
1. Lenp pa3paboTKM M MPUHLIUIBI CHCTEMBl JOCTyNa K KOH(UICHIHATbHBIM
nokyMeHTaM. OCHOBHBIE 33[Ja4l CUCTEMBI IOCTYTA K KOH(PHICHIIMATbHBIM JTOKYMEHTaM.
2. Ctpykrypa [lonoxxeHust 0 cucTeme J0CcTyna K KOHQHUICHIIMAIbHBIM JOKYMEHTaM U
COJIepKaHUE ero pa3/iesoB.
3. Iopsiok odopmiteHUs pa3pelieHnid Ha JOCTYH K KOH(UACHIUAIBHBIM JT0KyMEHTaM.
4. CozgaHue CHENMAIbHOTO peXHMa XpaHEHHs JOKYMEHTOB, COJEPIKaIIUX
NIepCOHAIbHBIC JTAHHBIE.
5. Pernmamenranus 0O0S3aHHOCTEH MOJDKHOCTHBIX IUI], CBSI3aHHBIE C 00pabOTKOM,
XpaHEHHEM H UCIIOJIb30BaHUEM KOH(UICHINANBHON HH(OpMAIIUU, TOKYMEHTOB.
6. OnpeneneHue MopsIKa nepesadn MepcoHaIbHBIX TaHHBIX BHYTPU OpraHU3alluU U B
CTOPOHHHE OpTraHU3aIUH.
CHuCOK UCTOYHHUKOB M JIUTEPATYPHI
Hcrounuku
Tpynosoit koaekc Poccuiickoit @enepaunu ot 30.12.2001 N 197-D3. [DneKTpOHHBII
pecypc]// CnpaBouno-niorckoBast cucreMa «KoncynbrantlImrocy. URL:
http://www.consultant.ru/document/cons_doc LAW 34683/
®enepanbublil 3akoH oT 27 utoist 2006 r. N 149-@3 "O6 undpopmanumu,
MH(POPMALMOHHBIX TEXHOJIOTHUAX U O 3alIUTe HHPOPMALUNy. [ DIeKTpOHHBIN pecypc]//
CrnpaBouno-nouckosas cucrema «Koncynsrantllmtoc». URL:
http://www.consultant.ru/document/cons_doc LAW_ 6179/
®enepanbHblil 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIXY.
[DnexTponHsIii pecypc]// CnpaBouHo-niouckoBas cuctema «KoncynbrantlLrocy.
URL: http:// www.consultant.ru » document » cons_doc LAW_ 61801/
Va3 I[Ipe3unenra PO ot 30.05.2005 N 609 "O6 yrBepxnenun [lomoxeHus o
IIEPCOHAJIBHBIX JTaHHBIX I'OCYIapCTBEHHOIO IPAKIAHCKOI0 cirykKalero Poccuiickon
Denepaliuyl ¥ BEACHUH €T0 JIMYHOTO Jieiay. [ DIeKTpoHHBIH pecypc]// CipaBoyHO-
nouckoBas cucrema «KoncynprantlInmroc». URL:
http://www.consultant.ru/document/cons_doc LAW 53747/
JIureparypa

KondunennuansHoe 1e100pOU3BOJICTBO U 3AIUIIEHHBIN 3JICKTPOHHBIH
nokymeHnToobopor : [yuebnuk] / H. H. Kynses, A. C. lemymikus, T. B. Kongpamiosa,
A.T. ®abpuunos ; mox o6m. pen. H. H. KynsieBa. - 2-e u3z., nepepab. u gorm. - MockBa
: JIoroc, 2013. - 497 c.
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Tema 7 (8 wac) OcobeHHOCTH pabOTBl C TEPCOHAIOM, HMEIOMIMM JOCTYN K
KOH(HICHIIMATBHON HH(OpMaITH
Lenb 3aHATHSA: M3YYUTh HOPSAOK PabOTHI C TEPCOHAIOM, HMEIOIIUM
JIOCTYTI K KOH(pUIECHIIMATbHON HH(OpMAITHH.
®opma npoBeIeHHsI — OTBETHI HA BOIPOCHI U 00CYXJICHHE MPEJIOKEHHBIX
pOOJIEMHBIX TEM.
Bomnpocs! st o6cyxaeHus:
1. Opranuzanus U TEXHOJIOTUS TOWCKAa KAaHIUIATOB Ha JOJDKHOCTB, CBSI3aHHYIO C
JOCTYTIOM K KOH(HUIESHIINATLHON HH(DOpMAITUH.
2. llenu 1 OpsAAOK NpOBEIEHUS coOeceI0BaHM ¢ KaHAUAATaMH Ha JTOJDKHOCTb.
3. Tlopsimok mpoBeneHUs] MPOBEPKU JOKYMEHTOB, NMPEICTABICHHBIX KaHIUAAaTaMH Ha
JOJKHOCTb.
4. TpebOoBanuss Kk o(OpPMICHUIO 00s3aTeIbCTBA (COTJAMICHUS) O HEpasrIalIeHUN
KOH(HICHIIMATHHON HH(OPMAIIH.
5. Opranuzanus TeKylled paboThl C TMEpPCOHANOM, HWMEIOMIEro JOCTyl K
KOH(HICHIIMATHHON HH()OPMAIIH.
6. OcoOeHHOCTH YBOJBHEHUS paOOTHHKA, MUMEIOIIETO JOCTYN K KOH(UACHIMATbHON
UH(pOpMaLIUK.
JIureparypa
OcHoBHas
Kondunenmnuansnoe JIeTIOTIPOU3BOICTBO U 3alUIICHHBIHI AJIEKTPOHHBIN
nokymeHToobopor : [yuebnuk] / H. H. Kynses, A. C. lemymkun, T. B. Kongpamiosa,
A.T. ®abpuunoB ; mox oomr. pea. H. H. Kynsesa. - 2-e u3z., nepepad. u qom. — Mocksa:
Jloroc, 2013. - 497 c.

9.2 MeToanyeckue PECKOMEHIAIIUHA 110 ITOATOTOBKE IMCHbMECHHBIX paﬁoT

B npornecce o0yuenus ctyaentsl PITY BBINONHAIOT pa3Hble BUBI TUCbMEHHBIX paloT.

OCHOBHBIMU IIETISIMH MMCBMEHHBIX Pa0OT B By3€ SBISIOTC:

* 3aKpEIlJICHUE NIOJIyYEHHBIX 3HAHUM 110 CIIEHUAIbHOCTH, IPUMEHEHHUE 3TUX 3HAHUW IIpU
peneHnH mpoeCCUOHATBHBIX 3a1a4;

* pa3BUTHE HaBBIKOB BEICHUS CAMOCTOSTEILHON pabOTHI, OBJIaIeHHE METOAUKAMU U
MIPUHIUIIAMHA CAMOCTOSTEIBHOU UCCIIEN0BATENBCKOMN NEATEIIBHOCTH;

* (hopMupoBaHNE YMEHHUS TPAMOTHO U JIOTHYHO U3JaraTh COOpaHHbIC HAyYHbIC JaHHbIC

U MaTepuaibl COOCTBEHHON MCCIIeI0BATEIbCKON IEATEIbHOCTH.
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Haubonee npocras, HO oueHb BakHas popMa MUCbMEHHOU pabOTHI B By3€ — 3TO
KOHTpoJbHast pabota. OHa SBiIsIeTCS 00513aTENBHBIM 3JIEMEHTOM CaMOCTOSATEIBHOM paboThI
CTYZCHTA U, TIPEXKJIE BCETO, IEMOHCTPUPYET YMEHHE BOCIIPUHUMATh U NIEpeiaBaTh
UH(POPMALIHUIO.

OTOT BUI MUCBMEHHOM PabOThI MPEYCMOTPEH YUCOHBIMH IUTAHAMH ITOATOTOBKH
0akanaBpoOB MpeaaraeTcs B paMKax u3ydeHus oomux kypcos u KIIB.

Taxxe B mporecce 0OydeHHUs] CTYAEHTY IpPEICTOUT BBIOJHEHHE KYPCOBBIX paldoT,
KOTOpbIE (POPMUPYIOT UCCIIEAOBATEILCKUE HABBIKU, PA3BUBAIOT CIIOCOOHOCTH CUCTEMATU3ALUH 1
OCMBICJICHHSI YK€ CYIIECTBYIOLIETO 3HAHUS M HANpaBJICHbl HAa CAMOCTOSTENILHOE pELICHHE
HEKOTOPBIX TEOPETHUECKUX WM MpaKTHUecKuX 3a7ad. KypcoBas paboTa 7eMOHCTpUPYET YMEHHE
paboTaTh ¢ MCTOYHUKAMH, HCIOJIb30BaTh [OCTH)KEHUS COBPEMEHHON HayKu (Hampumep,
UCTIOJIb30BaTh JOCTHXKEHHSI apXHUBOBEICHUS, a TAaKXKE CMEXHBIX HAyK M HAYYHBIX AUCLUIUINH),
YCIIEIIHO pelIaTh MOCTaBICHHbIE 3aJayd, oO0pabareiBaTh U 0000maTh marepuan. Hamucanue
KOHTPOJILHOM pPa0OThI, MOJArOTOBKA M 3alllUTa KYPCOBOM MMeEET psJ OpPraHU3alMOHHBIX H
METOAMYECKUX 0coOeHHOocTe. O3HAaKOMIIEHHE C JaHHBIMH METOJWYECKHMMHU PEKOMEHIAIMSIMHU
MIOMOXKET CTYZECHTaM NPaBUIbHO OPraHU30BaTh CBOIO YUEOHYIO M HAYyYHO-HCCIEIOBATEIbCKYIO
paborty.

OO0mue Tpe0OBaHNUSA K CTPYKTYpe U COAePKAHMIO MHCbMEHHBIX padoT
BaxHoii ¢opmoii caMOCTOATENBHOM pabOTHI CTy/AEHTA SIBJISETCS KOHTPOJIbHAs padoTa.

Ona mpegycMoTpeHa aisi OOJIBIIMHCTBA TUCHMIUIMH y4eOHOro IUIaHa, YUTaeMbIX Ha Kadeape
apxuBoBezieHUs. Ee Hanucanue nmpecienyer 1eib yriyOlIeHHOW NpopaOOTKU AUCIUIINHEL.

KonrponbHast paboTa BBINONHAETCS CTYJCHTaMH B COOTBETCTBHH C TEMAaTHUKOM,
eXKErogHo yTBepknaemor  kadenpoil. KonrponbHas paboTa  SBISETCS  3JEMEHTOM
CaMOCTOSITENIbHON PabOThI CTYACHTOB, TO3TOMY BBHIOODP TEMBI MPEIOCTABISACTCS CTYACHTY.

Jlo HamucaHMs KOHTPOJBHOH paOOThl CTYIEHT JOJDKEH B IIEJIOM O3HAKOMHTBCS C
paszzaenamu Kypca, peyCMOTPEHHBIMHI Y4eOHOM POrpaMMOi.

PaboTa 1o HanMcaHUIO KOHTPOJIbHOW HAYMHAETCS C BBISABICHHS U U3YUCHUSI HCTOUHUKOB
U nuTeparypsl o teme. [lo okoHuaHuM cOopa M U3yUeHHsI JIUTEPATYPhl M UCTOYHUKOB CIIEAyeT
IIPOAYyMaTh IJIaH KOHTPOJIbHOM paboThl. CocTaBieHue MIaHa — Ba)kKHAS 4YacTh pPa0OTHI HAJ TEMOIA.
[Tnan npexacraisier co0ol MepevyeHb BOMPOCOB, OTPAXKAIOLINX CojepkaHue uccienoBanus. Ot
TOT0, HACKOJIBKO YETKO OH MPOAYMaH U IMOCTPOEH, BO MHOTOM 3aBUCUT Kau€CTBO KOHTPOJIbHOM
pabotbl. B mian nenecooOpa3Ho BKIIOYUTH HanOoJiee BaXKHBIE TEOPETUUYECKHE U MPAKTHYECKUE
BOMPOCHI TEMBI, KOTOpbIE IPU HEOOXOAWMOCTH MOTYT OBITH JeTalu3upoBaHbl. Kak mpaswuio,

pabounii BapuaHT IUIaHa JIOJDKEH OBITh Pa3BEPHYTHIM, YTO 00JeryaeT paboTy HajJ TEMOM.
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B okoHuaTenbHOM BapuaHTE IJIaH MOXET OBITh JaH B COKPALICHHOM BHUJE, HO
00s3aTeNIbHBIM YCIIOBHEM MPH 3TOM SBJISIETCS OTPaXKEHHE B HEM OCHOBHBIX BOIIPOCOB,
paccMaTpUBaeMBbIX B KOHTPOJIbHOW pa 6ore. CocTaBleHHBIN IUIAH JOJDKEH HAHTH OTpakeHUE B
OIJIaBJICHUU K KOHTPOJBbHOH pabote. PaboTa MomkHA BKIIIOYATh TUTYJBHBIN JIUCT, OTJIaBlICHHE,
BBEJICHHE, OCHOBHYIO YacTh, COCTOAIIYIO U3 HECKOJIBKHX Pa3/IeIoB WK naparpadoB, 3aKI0UeHHE,
CIHMCOK MCTOYHMKOB M JUTEpaTypbl. Bo BBeeHMN HEOOXOIMMO KPAaTKO PACKPBITH 3HAYCHUE U
aKTyaJbHOCTh HM3y4yaeMOIo BoOIpoca (TeMbl), Ha3BaTh OCHOBHBIC 3aJaud paboOTH, ee
XPOHOJIOTUYECKHE pPaMKH, OOOCHOBaTh CTPYKTYpY, JaThb KpaTKUMl 0030p HCTOYHHUKOB H
auteparypsl o Teme. O030p UCTOUHUKOB M JIUTEPATYPHI HE JOJDKEH CBOAUTHCS K MEPEUNCICHHIO
MCIOJIb30BAHHOTO aBTOPOM HOPMAaTHBHOTO MaTepuana M OMyOJIMKOBaHHBIX cTareil. B Hewm
ClleyeT JaTh aHAJIM3 HMCTOYHHKOB W JIMTEPATyphl. B 3aBUCHMOCTH OT oObeMa M LIEJIEBOTO
Ha3zHa4YeHUs paboThl, 0030p UCTOYHUKOB U JINTEPATYPHl MOXKET OBITh MPEACTABICH OTIEIbHBIM
naparpadoM WK pa3/ielioM B OCHOBHON YacTH paboTHI.

OcHOBHasi yacTb KOHTPOJBHOH pabOThl NODKHA OBITH HM3JI0KEHA B COOTBETCTBUHU C
IJIJAHOM, OCBEILIATh COCTOSHHME M COACPKATh aHAIU3 PacCMaTPUBAEMBIX BOIIPOCOB C Y4ETOM
COBPEMEHHOT'O YpPOBHS Pa3BUTUS TEOPETUYECKUX 3HAHUH M OIBITa NPAKTUYECKOH pabOTHI
apXMBHBIX YUPEXKICHUI B 3TON 00JIaCTH.

[Ipu packpbITHH TON UM UHON TEMBI CTYACHT JOJDKEH CTPEMUTHCS MOAPOOHO U TITyOO0KO
U3JIO)KUTh KpPYr BOIPOCOB, BXoAsmux B Hee. [lo mMepe paccMoTpeHMs] maTepuana OTAEIbHbIE
MIOJIOKEHUS KOHTPOJIBHOM paboThl cielyeT WUTIOCTPUPOBATh IPUMEPAaMH U3 JIUTEPATYPHI U, TIO
BO3MOKHOCTH, M3 TNPAKTHKH PabOThl KOHKPETHBIX apXHBOB C 00s3aTENbHBIMU CCHUIKAMU Ha
JUTEpaTypy U UCTOUYHUKU. B 3aKiIroueHNH KOHTPOJIBHON pabOThl HEOOXOIUMO MOJBECTH UTOTH
TEOPETUYECKONH U TMPAKTHUYECKOW pa3paboTku BONMpPocoB. CIHMCOK MCTOYHUKOB U JIUTEPATYPHI
npeacTaBisieT co0oi MepeyeHb HCHOJIb30BAHHBIX pPabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCA
(bamMHUIUN ¥ MHUIMAJBI aBTOpa (aBTOPOB), Ha3BaHUE pabOTHI, MECTO, BPEMsI €€ OIyOJIUKOBAHUS U

CTPAHMUIIBIL.
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IHpuioxenue 1

AHHOmMayua oucyunaunvl (Mooyns)

JucuuiuinHa  (MOAynb) —peanu3yercss Ha  (GakylIbTeTe apXWBHOIO Jielna W
JOKYMEHTOBeIeHUs] Kadeapold HOKyMEHTOBEICHHs, ayIMOBH3YalIbHbIX M HAy4HO-
TEXHUYECKUX apXUBOB.
Lenb AUCIUIIIMHBL: MOATOTOBUTH BBITYCKHHMKA, 00JIAJaroIIero 3HaAHUSIMU OCHOB
3alIUThl KOH(UACHIIMATEHOW HHPOPMALIMU B KaIpOBOH ci1yk0e OpraHu3alyy.
3amaun AUCHUTUTUHBL:
- NpuoOpeTeHne 3HAHWA O COCTOSIHUM COBPEMEHHOW CHCTeME  3alluThl
KOH(HISHIINATbHON HH(POPMAIIUH B KaJIpOBOM CITyk0e
- U3y4eHHEe OCOOCHHOCTEH NPABOBOIO PEryJIMPOBAHUS TMEPCOHAIBHBIX JAHHBIX,
BO3HHUKAIOIINX B CBSA3H C TPYIOBBIMH OTHOIICHUSIMH;
- HU3y4YCHHE BOIIPOCOB OOECIEYEeHHs [OCTyNa MepcoHana K KOH(UACHIHATbHON
uHpopMaLnH, TOKyMeHTaM, 6a3aM JaHHBIX;
- TNpHOOpeTeHHEe HaBBIKOB Pa3pabOTKH JIOKAIbHBIX HOPMATUBHBIX aKTOB B 00JacTu
3alIUThl KOH(UACHIIMAIEHOW HHPOPMALINY;
- HW3y4YCHHE BONPOCOB, CBSI3aHHBIX C OCOOCHHOCTAMHU pPAaOOTHI C IEPCOHAIIOM,
JOMYIIEHHBIM K KOH(UASHIINATFHONW HHPOPMAIIUN OpraHU3alliy.
JucuumrHa (MOy k) HanpaBieHa Ha (pOopMUpOBaHUE CIIETYIONIEH KOMIETSHIUI:
[1K-4. Bnageet 3HaHUSIMH COBPEMEHHBIX HH(POPMALMOHHBIX CUCTEM U HaBBIKAMU
MIPOCKTHUPOBAHUS U BHEIPEHUS CUCTEM 3JIEKTPOHHOTO JJOKYMEHTOO0OPOTa B OpraHU3alluy;
[1K-7. Crioco0OeH oCynecTBIATh JOKYMEHTAMOHHOE 00eCcTieYeHHe AEATEIbHOCTH TI0 I000pY,

OLIEHKE, Pa3BUTHUIO U OpraHMU3alMK TPY/a IepcoHana
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B pesynbrare 0CBOCHUS IUCHUILTHHBI (MOLYJIsl) 00yYatOUIHiics JOIKEH:
3HaTh: COBpEeMEHHbIE HH(POPMAIMOHHBIE CUCTEMBI, CHCTEMBI JIEKTPOHHOTO
JOKYMEHTO000pOTa, IPABOBOE PETYIHPOBaHUE Cephl yrpaBiieHUs] UH(OpMaIeld U
JNOKYMEHTALUEH;
METO0JIOTMYECKHE OCHOBBI IOCTPOCHUS YIIPABIEHYECKUX CUCTEM U CHCTEM
JOKYMEHTAIMOHHOTO 00ECTIeYeHHS yIIPaBICHUS;

IpaBUiIa U METOIOJIOTUYECKHE TIOAXOIbI K TPOSKTUPOBAHUIO CUCTEM HIIEKTPOHHOTO
JOKYMEHTO000pOTa; MPaBOBbIE HOPMBI B Cpepe yIpaBIeHUsI IEPCOHATIOM U KaJJpOBOTO
JIeTIOTIPOU3BO/ICTBA;

IpaBUJIa COCTABJICHUS KaJIpOBOM JOKYMEHTAIMH U pabOTHI C JOKyMEHTaMH O JINYHOMY COCTaBY;

NopsAA0K GYHKIMOHUPOBAHUS HH(POPMAITMOHHBIX CUCTEM B TPYIOBOH cdepe.

YMeTb: MpUMEHATh 3HaHWE HOPMAaTUBHO-TIPAaBOBOM 0a3bl B chepe ynpaBiieHUs
uHpopManrel 1 JOKYMEHTallueH B TPAKTUYECKOM IeATEIIbHOCTH;
IIPUMEHSATDH Pa3JINYHbIE METOL0JIOIMYECKUE TTOAXOABI IIPU IPOEKTUPOBAHUN CUCTEM
JOKYMEHTAIIMOHHOTO 00ECTIeYeHHS yTIPaBIICHUS;
BHEJPSATH CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa;
IIPUMEHATH TEOPETUUECKHUE U IIPABOBBIC 3HAHUS IIPU JOKYMEHTUPOBAHUU TPYIOBBIX OTHOLICHUN
U CITy>KEOHOU JesITeIbHOCTH;
JOKYMEHTHUPOBATh TPYAOBbIC OTHOILIECHHS U CITY>KEOHYIO IeATEIbHOCTh B TOCY1aPCTBEHHBIX
opraHax, OpraHax MECTHOT'O CaMOYTIPaBJICHHUS U OPTaHU3AIUAX PA3TUYHBIX POpPM
COOCTBEHHOCTH M OPTaHU3aLMOHHO-TIPABOBBIX (POPM;

NPUMEHSATHh HH(POPMAIIMOHHbBIE CUCTEMBI ITPH padoTe ¢ KaJpoBOM JOKYMEHTALUEH;

Branerp: HaBBIKAMH BBIOOpa HEOOXOAMMBIX TEXHOJOTHYECKHH pENICHHH B IMPOIecce
ynpaBieHus: HHQOpMaIei u T0KyMeHTalueH;
HaBbIKAMHU aHaJIM3a U OPraHU3aLMOHHOIO IPOEKTUPOBAHUA CHUCTEM JOKYMEHTALIMOHHOI'O
o0ecrieyeHus yrpaBieHUs,
HaBbIKAMU  BBISBJICHUS  HaumbOoyiee ONTUMAIBHBIX  [OKa3aTelei, HeOoOXOAMMBIX Ui
MIPOEKTHUPOBAHUS M HACTPOMKH CUCTEM BJIEKTPOHHOTO JTOKYyMEHTO000pOTa;
HaBBIKAMHU Pa0OTHI C MIEPCOHAILHBIMU IaHHBIMU M KOH(HUISHIIMATFHON HH(pOpMaLuei;
HaBbIKaMU pabOThI C TOKYMEHTAMH 110 JUYHOMY COCTaBY B FOCYAAapCTBEHHBIX OpraHax, opraHax
MECTHOTO CaMOYIpAaBJICHHUS M OpraHM3alusAx pa3IuyHbIX (HOpM  COOCTBEHHOCTH H
OpraHU3aI[MOHHO-TIPAaBOBBIX (hopM;

HaBBIKAMHU COBEPILICHCTBOBAHMS pabOThI KaJpOBBIX MOAPA3/IeNCHHI Ha OCHOBE IPUMEHEHUS
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COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHIA
[To quctumuHe (MOIYIIIO) PEIyCMOTPEHA MPOMEKYTOUHAS aTTeCTalus B popMe 3a4dera.
OOmiasi TPyIOEMKOCTh OCBOGHHUS IUCIUIUIMHBI (MOJIYJsI) COCTAaBJISCT 3 3a4eTHHIC

CAUHHUIBI.



